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1.0 PREFACE

1.1 Product Description

The software package, The Labeleris a simple to use label designer aimed
at the user of 4" and Vine’s label products. The software allows the user to
create a label based on an established label template and add text,
graphics, barcodes and even a sequential counter. The final result is a
professional looking label that can be printed onto a 4™ and Vine label
sheet. The software also allows you to generate custom label templates
yourself so you are not having to use the existing templates. It also contains
a set of templates for the Avery label products as well as the 4™ and vine
label templates.

1.2 Manual Description

This User Guide has been created to help you learn the program quickly
and efficiently. This manual is broken down into several different chapters
which goes over different aspects such getting started with the software,
using the software, formatting different objects that you can place on your
label, the essentials such as saving a project, loading a project, and printing,
and the appendixes which contain some useful information.

The following icons signify things of special note:

Signifies additional notes or special points of interest
about the topic that you may find interesting.

aware of. Also suggests possible solutions to problems

®
'j Explains any cautions or warnings that you should be
2 you may encounter.




1.3 System Requirements

Below are listed the requirements for running The Labeler on your PC.

Minimum:

Windows 98/ME/2000/XP

128Mb of RAM or greater

150Mb of Available Hard Drive Space

Recommended:

Microsoft Windows XP

512Mb of RAM or greater

200Mb of Available Hard Drive Space



N

tl Chapter 2

Getting Started

L=
B
BEE
3

Overview

¢ Installation

e Startup

e User Interface Layout:
e Tool Bars




The Labeler Chapter 2 — Getting Started

2.0 GETTING STARTED

2.1. Installing the Labeler Software

1. Insert the Labeler Setup CD into the CD drive or the DVD drive of your
computer.

If one of the following screens does not appear automatically
' please see the alternate procedures for installing the software
s which are located in Appendix A under installation.

Windows Installer

_d| Preparing to install...

’ G,

Figure 2.1.1: Preparing to install screen.

i The Labeler

Welcome to the The Labeler Setup Wizard

The inztaller will guide vou through the steps required to install The Labeler on vour complter.

WARMIMG: This computer program iz protected by copyright law and international treaties.
Unauthonzed duplication or distribution of this program, or any portion of it, may result in severe civil
or criminal penalties, and will be prozecuted to the maximum extent pozsible under the law.

Figure 2.1.2: Start screen for the installation process
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2. Press the next button and this will take you to the installation path
screen (see Figure 2.1.3).

i The Labeler ==
Select Installation Folder ‘ {

The installer will install The Labeler to the following folder.

Toingtall in thiz folder. click "Next". To install to a different folder. enter it below or click *Browse'".

Folder:

C:A\Program Files\Kapiwareh T he Labeler', Browse... |
Digk Cost... |

Ingtall The Labeler for pourself, or for anywone who uses this computer:

" Everyone

' Just me

Cancel | < Back

Figure 2.1.3: Installation Path Screen

3. Select the installation path for where on your computer it will be installed
(see Figure 2.1.4).

ﬁ( For basic users of the computers leaving these options and
=~ | the installation path set to the defaults is a good idea.

-

iig- The Labeler

Select Installation Folder

The inztaller will inztall The Labeler to the following folder.

Toinstall in this falder, click "Mest". To install to a different folder, enter it below or click "Browse".

Folder:

C:\Program Fileg\F.aptw/arehThe Labeler', Browse. .. |
Dizk Cost... |

Ingtall The Labeler for pourself, or for anpone who uges this computer:

" Everyone

i Just me

Cancel | < Back

Figure 2.1.4: Setup Installation Path
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4. Press the next button and this will take you to the installation process
screen (see Figure 2.1.5).

ﬁ( This process may take anywhere from a minute to a few
-~ | minutes to complete.

-

i The Labeler

Installing The Labeler

The Labeler iz being installed.

Please wait...

Cancel

Figure 2.1.5: Installation Process Screen

5. Once the installation process is completed, it should automatically take
you to the Installation is Complete screen (see Figure 2.1.6).

i The Labeler

Installation Complete

The Labeler haz been successfully installed.

Click "Close’" to exit.

Flease use Windows Update to check for any critical updates to the MET Framework.

Figure 2.1.6: Installation is Complete Screen

6. Press the Close button, this will close the setup screen for the Labeler,
and it will now be installed on your system.
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2.2 Starting up the labeler program

1. Select the labeler icon iE3EES from the desktop (see Figure 2.2.1).

The location of the icon on desktop may vary from computer to
computer.

df‘;‘t

If the icon does not appear to be on your desktop, refer to the

alternate procedures for starting up the program which can be
" "-n., found in Appendix A under startup.

Click the labeler
icon from the
desktop

Microsoft / 'm
Windows

Home Edition

Figure 2.2.1: Desktop Screen

10
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2. Double click the icon. This should bring up the following screen,
showing that the software is starting up.

ﬁ( The software may take anywhere from a few seconds to a
=~ | minute to load.

-

== . oy — g e g ——

The Labeler

The application for all your labeling needs.

Loading The Labeler. Please wait._.

Figure 2.2.2: Labeler Loading Screen

Once the labeler has loaded, you should automatically see the following
screen.

ﬁ( The screen may appear automatically, or may take a minute to
= | finish loading up depending on the system running the
program.

o Lox]
Fe Gt Vew imat Fomat Heb -

Tool Help

Figure 2.2.3: Main Labeler screen once it has started up

11
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2.3 User Interface Layout

The following figure shows the main screen when you first open the
labeler software. The following section will describe the tool bars that
you can see on the screen.

2 The Labeler FEX
Menu Bar Fle Edt  View Inset  Format  Hep
DoBlagf+4nnxX|e~EHEFivt@a s te R s=o% L
. VI Vin-eneEz2E=E

The Lab@t@’ Profets | Orine Rezagpes

/vt% 2
Standard Bar / g .

é roject Name 1
Text Bar s . fucieci Formatting Bar

@y mu sscond prciectmck 4/15/2006 170208
] Cieats a new Labeler projsct
(5 Open anexisting Labeler project & e oot 41472006 418:20 PM
I B =
Tool Bar - -
o Online
. x| : Resources

Proiect Tasks

m @ Help Topios
'@ Other Help Topics

Help “ \

Previously Saved
Projects

ToolHelp

Figure 2.3.1: Main Page of the Labeler

12
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2.3.1 Tool Bars

Menu Bar — Is a group of menus that contain options that are common to any
label. For more information on the options contained within the menu options
look at the menu options section under Appendix B.

File Edit Wig Insert Format Help

-

Formatting Bar — The formatting bar contain options that will allow you to
format different objects on the label in different ways just as rotating it left or
right, or filling in a shape with some color. More information on each of the
separate icons contained on this tool bar can be found under the appropriate
section under the Tool Bar Icon section in Appendix B.

svaaleasslalseo =

-

Tool Bar — This tool bar contain the options that are located within the insert
menu of the main menu to allow you a faster and easier way to get to what
you want to insert it onto your label. More information on each of the separate
icons contained on this tool bar can be found under the appropriate section
under the Tool Bar Icon section in Appendix B.

@@= UELAOIO]IEYE T .

Standard Bar — The standard bar contains some commonly used functions
that can also be found within the file, edit, and view menus. The functionality
that is located on here that can also be found in the edit and file menu are
options that are functions which are the most used among anyone while
working with just about any software. More information on each of the
separate icons contained on this tool bar can be found under the appropriate
section under the Tool Bar Icon section in Appendix B.

DUuBl&N ¢ 0 x| e | EEF

Text Bar — The text bar provides functionality for formatting the text that has
been added to the label, such as the different alignments for the text, text size
and the type of font. More information on each of the separate icons
contained on this tool bar can be found under the appropriate section under
the Tool Bar Icon section in Appendix B.

- | Arial == j‘ﬁ.v| BN/ E|E|§ _‘E|% =

13
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3.0 LABEL CREATION

3.1 Creating a new Labeler Project

1. Click Create a new labeler project (see Figure 3.1.1).

You can also start a new label project by selecting the new

’;’J)J')f

D icon on the standard tool bar (see Figure 3.1.1) and by
clicking new from the file menu (see Figure 3.1.2).

&0 Tho Labeler HEIE
e GE Vs st

Click the new icon on = B
) o s
the standard tool bar to The Labelev !

create a new project

Project Name

£

CEVEE@IROE»HE
®|F I
ik T3
8
i3
r g
38
E i

Click on Create a new
Labeler project to create
a new label

—
o
o
ook
(@
PR
M
oY
L
O
-

[Tool Help[ I

Figure 3.1.1 Main Screen Part 1

[51x]

Select new from the
file menu to create a
new project

[Toot e [ I

Figure 3.1.2: Main Screen Part 2
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Once you click the Create a new labeler project link, the Choose
Template screen will be displayed (see Figure 3.1.3)

eI
S Fle Edt  View Inset  Format  Help
Im iR = AR | [ i bl e al@ A ] O - =-
dth & Vine A [Humber [ Name -
£ AllLabels 12027 Figree
12093 Cup Cake
£ Holiday Labels 12098 Flowers
13023 Classic Car
{7iienind=tey 13060 Saint Nick
73 NewLabes 13090 Captured Moment
14000 Plain 14000
£ Plain Labels 14001 Fied Girapes
14002 Multicolor Grapes
£ Specidty Labels 14003 Tuscan Hills
14004 Watercalors
14005 Fader
14008 Viva ltalia
14007 Cellar Casks
14010 Relections
14018 River Run
14029 Italy
14042 Stained Glass Rases
14049 Courtry Chiistss
e Yenstian " _J;I
3 5

Seachbyenpelerurber [ Seacn Uiistod

’7 " Pomait ¢ Landscape

Crete Custom Templats._| £t Custom Terplats, |

Mac Tack b
ProjectName: [ LabelPraject! ok Concel | [ e ]
o i o Concl

[ToalHeb ]| |

Figure 3.1.3: Choose Template Screen

2. Select the template you would like to use either by selecting it form the
list manually or by using the search function (see Figure 3.1.4).

ﬁ( Using the search functionality is explained in Section 3.2
T,
T,

-

+ If you like to make a custom label template for your self this is
=~ explained in Section 3.3: Custom Label Template Creation.

-

ﬂg[huuse Template
Hh & Vine 1 [ Humbar [ Name 2| Italy
Al Labels 12027 Filiree:
SeleCt the g il 12093 Cup Cake
el 12098 Flowers
template you 13023 Classic Car
{7 Wedding Labels
ld l,k t 13060 Saint Mick
wou 1Ke 10 New Label 13090 Captured Moment
\ . 14000 Plain 14000
Plain Labels 14001 Red Grapes
use Q 14002 Multicolor Grapes
£ Labels 14003 Tuscan Hils
14004 Watercalors
4005 Fader
14006 Viva ltalia
14007 Cellar Casks
14010 Reflactions
14018 River Fun
{29 Italy
14042 Stained Glass Roses
14043 Country Christmas
s Yenelian ; _Ij
5

Search by tempalte number: li Somch - Orientation

C Pomrail & Landscaps

Create Custom Template.. | Edit Custom Template.. |

£

Mac Tack

Custom

Figure 3.1.4: Selecting a template to use

Prajgct Mame I LabelProject] | Ok I LCancel Help
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3. Click the ok button once you have selected the template you
want to use (see Figure 3.1.5).

ﬂgthnnse Template
At Vine M [ Number | Hame = Italy
Q All Labels 12027 Flligree
. 12093 Cup Cake
Click Ok once you b 1% e
h | d th [y weddnglLobes | 132 ol
ant Micl
ave se eCte t € O Mew Labels 13090 Captured Moment
14000 Plain 14000
template you want to £ PlanLsbels 14001 Red Grapes
\ N 14002 Multicolor Grapes
use. L7 Specialiy Labels 14003 Tugcan Hils
14004 Watercalors ol
14005 Fader n
14006 Wiva ltalia =
14007 Cellar Casks
14010 Reflections ) &
18 River Fun Y Rk b BN Rl DT K
14042 Stained Glass Roses
14049 intiy Christmas
140R3 Yene) &
| | of?

Search by tempalte number: I

Create Custom Template |

Search
Edit Custormegplate |

= Orizntation

€ Polrat I Landsoaps

Mac Tack. 1"

Custom

Froject Name: ILabe\F‘lmecﬂ 1 Ok I Lancel | Help |

Figure 3.1.5: Chosen template

Once you have clicked the ok button the label template you choose
should show up on a new label project (see Figure 3.1.6).

'ﬂ The Labeler HEE

S Fle  Edt  View Insert  Format Help .

—
oY
o
®
(@
C
)
Q)
.
o
-

BB e BEFES 4w oa 486 6|0 L=
HIERE A e [E] = = EE
““““ Start Page  LabelProject! ‘ X
@\\\||\\llT\\\||\\||2\\\||\\||3\\\||\\||\4|||\\ll\\5|||\\ll\\5|||\\||H7|||\\||H3
wkd
a|-
£f- W = ' e :
' ISOR + Bl Bl
& - Tuseary  Umbots Pegiis  Lombady  Cawieis ety Ligusta [T
=| - W
= v
@ j Fnu;:::-u !m;:uo
= .,
o il il
JE
| - ‘ @
IK;: BTN HemAgn ) L
= - e tls
B \ | W VJ H T ‘ TIT
@ Cargens " L W 8 Ve Fronam Awueed R
Toolob] I

Figure 3.1.6: Label Creation

17



The Labeler

3.2 Label Template Search

1.

Click Create a new labeler project (see Figure 3.2.1).

Chapter 3 — Using the Software

ﬁ( You can also start a new label project by selecting the new

D icon on the standard tool bar (see Figure 3.2.1) and by
clicking new from the file menu (see Figure 3.2.2).

@ Tho Labeier HEIE

Click the new icon on
the standard tool bar to
create a new project

e <[ o~ | BEIE]L 5 4 d 3] =%+ 8] & 8] - Lo =
s | N S ]

The Labeler [Ei67e5E]] Online Resources |

Tasks

Click on Create a new
Labeler project to create
a new label

Ea kNJ & B K
i ]
g

[Tool Help[ I

Figure 3.2.1 Main Screen Part 1

& The Labeler HEIE
Fie

Select new from the
file menu to create a
new project

ST
RT3 T P ERE S
Ay o ul=]s s|Els

[Tool Help] I

Figure 3.2.2: Main Screen Part 2
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Once you click the Create a new labeler project link, the Choose
Template screen will be displayed (see Figure 3.2.3)

& The Labeler =[3]x|
S Fle  Edt  View Insert  Format  Hep
= e 4 B S Y R [ T e e N
[ Choose Template x|
M biing ) [Huwber | Hame S
£ AllLabels 12027 Fiigies
12093 Cup Cake
£ Holiday Labels 12098 Flowers
13023 Classic Car
{7iienind=tey 13060 Saint Nick
73 NewLabels 13090 Captured Moment
14000 Plain 14000
£ Plain Labels 14001 Fred Grapes
i 14002 Mullicolor Grapes
£ Specidty Labels 14003 Tusean Hils
14004 Watercolors
14005 Fader
14008 iva lidia
14007 Cellar Casks
14010 Reflscticns
14018 River R
14023 Itsly
14042 Stained Glass Rasss
14043 Courty Christnss
14nR3 Yiarfian E
« | _>l_I
Seachbyenpelerurber [ Seacn Uiistod
" Poirait ¢ Landscape
Crete Custom Templats._| £t Custom Terplats, |
Mo L ack M ProjectName: [ LooProjeet!
e abeFioject Dk LCancel
T
[ToalHeb ]| |

Figure 3.2.3: Choose Template Screen
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2. Enter a template number into the search by template number field (see
Figure 3.2.6).

The template number is the number that is listed in front of
the template name, when you are looking at the list of
templates.

When you create a custom template (see section 3.3) you
will also assign these templates a template number, which
they can be searched for by.

Also as you are entering the template number into the
search field the a new template will be high lighted above
as you enter numbers (see Figure 3.2.4 and Figure 3.2.5).

',f‘f}é‘ ',J‘;)Q‘ ',!“f}é‘

Template that is
selected by default
to begin with

ﬂgthunse Template
At Vine 21 [ Number | Name & Fiigree
Q Al Labels 27 Filigres:
12093 Cup Cake
L3 Holdey 12088 Flovrs
g 13023 Classic Car
eddng Late Sl 100 Sainl Hick
/ O New Labels 13090 Captured Moment
14000 Plain 14000
{7 Plain Labels 14001 Fied Grapes
14002 Multicolor Grapes
£ Specialiy Lahels 14003 Tuscan Hil
14004 Watercolors
14005 Fader
14006 Wiva ltalia
14007 Cellar Casks
14mn Reflections
1408 River Fun
14029 Italy
14042 Stained Glass Roses
14049 Country Christmaz
13 Venelian : ;I;I

~ Drientation

Search by tempalte number | Search

£ Patrail 7 Landscaps
Create Custom Template. . | Edt Custom Template. |

Mac Tack ‘V

- Projeat Name: ILaheIFroiecﬂ ‘ Ok I LCaneel | Help |

Figure 3.2.4: Main template that is selected by default

Different templates
get selected as you
enter numbers into
the search field.
Depending on what
you enter

[ choose Template
Mo Eine | [Mumber [ Name B Filiree
£ AllLabels 1207 Fiigres

1203 Cup Cake
£ Holiday Labels 12098 Flowers
13023 Classic Car
e 13060 Saint Nick
Mewl abek > 13090 Captured Mament
14000 Plain 14000
Q Plain Labels 14001 Red Giapes
14002 Muiticolor Grapes
L7 Speciality Labels 14003 Tuscan Hills
14004 watsclors
14005 Fader
14006 iva lilis
14007 Cellar Casks
14010 Ficflections
14013 Fiwer Fiun
14029 Italy
14042 Stained Glass Fioses
S 14043 Cauntry Chistmas
e Venelian ; _';I
% .

Search by tempalte numl 7] o ~ Orientation

| @ Poait € Landscape

Create Custom Template. .| Edt Custom Terplae

Mae Tack I

o Pioject Name: — [LabelProject! [ o | Concel | Heb |

Figure 3.2.5: Entered two numbers different template selected
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After you enter the
template number of the
template you want in the
search field the template
that matches that number
is highlighted

[EChoose Template
dth & Vine b | T [ Name = Flain 14000
£ AlLabels 12027 Filgree
12093 Cup Cake
£ Holiday Labels 12098 Flowers
13023 Classic Car
e 13060 Saint Nick
£ NewLabek 13090 Captured Moment
14000 Pain 14000
£ PlainLabels 14001 Fied Grapes
14002 Mulicolor Grapes
£ Specislity Labels 14003 Tuscan Hills
14004 Watercalors
14005 Fader
14006 Viva ltalis
14007 Cellar Casks
14010 Fieflections
14018 Fiver Fiun
—— P |18 Italy
14042

Chapter 3 — Using the Software

Stained Glass Roses
14049 Country Christmas

140R3 Wenefinn _'j

af | »
Drientation

Seachbytempalierumber. [Tz o (

@ Porrait - Landscape

Create Custom Template...| Edt Custor Terplatz. |

Mae Tack I

Pioject Name: [ LabelProject! oo | Cancel Help

Custarm

Figure 3.2.6: Template Number Entered

3. Click the Search button (see Figure 3.2.7).

'ir‘)f)?

Since as you type in the numbers and once you type in the
full number of the template you want it will be selected you
really don’t have to click the search button.

Click the search button to
search for the template

[Elchoose Template
dth & Vine i |1 Frep e [ Name = Flain 14000
£ AlLabels 12027 Filgree

12093 Cup Cake
£ Holiday Labels 12098 Flowers
13023 Classic Car
Ly Mt g 13060 Saint Nick
£ NewLabek 13090 Captured Moment
14000 Fain 14000
[_7 Plain Labelz 14001 FRied Giapes
14002 Mulicolor Grapes
£ Sqgcislty Labels 14003 Tuscan Hills
14004 Watercolors
14005 Fader
| | 74006 Viva ltalis

Cellar Casks
Feflections
Riiver Fiun

Wenetian

14NR3
o |

Search by tempalte number. [ 73029 \A o Fnentalmn

@ Porrait - Landscape

Create Custom Template..._| Edit Custom Terplatz. |

Mac Tack

Custarm

vl
Pioject Name: [ LabelProject! oo | Cancel Help

Figure 3.2.7: Search for the template
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The Labeler Chapter 3 — Using the Software

Once you have clicked the search button the template you searched for
should be highlighted in the list of templates (see Figure 3.2.8).

¥ choose Template
A 2 [ Nurber | Hame &) Italy
Q Al Labels 12027 Filigree:
12093 Cup Cake
£ Holday Label: 12038 Flowers
13023 Classic Car
gL 13060 Sainl Nick
O New Labels 13090 Captured Moment
14000 Plain 14000
O Plain Labels 140Mm Red Grapes
14002 Multicolar Grapes
£ Speciaty Lahels 14002 Tusgan Hils
14004 watercolors
14005 Fader
14006 Viva ltalia
14007 Cellar Casks
14010 Reflections
14018 River Run
4029 Italy
14042 Stained Glass Roses
14043 Country Chrigtmas
106 Venelian : ;Ij

Search by tempalte number [ 4029 et

Create Custom Template... |

Edit Custom Template... |

- Orientation

 Patsit % Landscaps

Mac Tack ‘V

e Project Name: ILabeIFro|ecH ‘ Ok I Lancel | Help |

Figure 3.2.8: Search matched the number to a template

_l
9
=
j=2
o))
ﬁ
9)
Y4
9)
Q
R
(@)
-

4. Click the ok button once you have finished searching for the
template you want to use and it is high lighted (see Figure 3.2.9).

ﬂgthnnse Template
At Vine M [ Number | Hame = Italy
Q All Labels 12027 Flligree
. 12093 Cup Cake
Click Ok once you b 1% e
Q Wedkding Labels 13023 Classic Car TS BT TS T
13080 Saint Nick neBeRTYALeReTTY
have SeleCted the 7y NewLabels 13090 Captured Moment ] ] )
14000 Plain 14000 .7 '
1]
template you want to O Plain Labels 14001 Fed Grapes i
\ N 14002 tulticolor Grapes Wil
use. £y Specialiy Labels 14003 Tuscan Hils varl
14004 Watercalors Bav
14005 Fader
14006 Wiva ltalia
14007 Cellar Casks
J 14010 Reflections
18 Fiver Run - 7AD
14042 Stained Glass Roses
14049 intiy Christmas
140R3 Yene) &
| | of?

Mac Tack. ‘V

Search by tempalte number: I

Create Custom Template |

Search
Edit Custormegplate |

= Orizntation

€ Polrat I Landsoaps

Custom

Praject Mame: I LabelProjectl

* Ok I Lancel | Help

Figure 3.2.9: Chosen template
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Once you have clicked the ok button the label template you choose
should show up on a new label project (see Figure 3.2.10).

& The Labeler MEE
Fle  Edit  View Insert  Format  Help _I
DSBS O x|es|mEFis 4 ad]eaeslals s o Lo D
- o NSO | 5 SR B0 =
Start Page  LabelProject! X
@\\\.|H..1\\\.J\\..z\um\..3\”.|u|.\4...\..\\5...\.ms...\.m?...\.ms U
=
A E r—
|- = IR ' : Q)
°F Blea@+ALH =1
é) 2 Tuneany Umbas Peghis Lemaady  Cawaein Cieiy Ligusta Wurgnan
=| - . W (D
o= "
@ i Friuivenera Treniioo Ao m
7 e e (D
E I I I I Q)
3
| ‘ b
|9' E BTN HemAgn ) " L j
= fii
w g \ B ez, V/ ER ‘ TIT
E Carpenia Vil CRONE  BEIKIA Wil Venew Peenen  Abues i s
Toolob] I

Figure 3.2.10: Label Creation
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3.3 Creating a Custom Label Template

1.

Chapter 3 — Using the Software

Select create a new label project (see Figure 3.3.1).

ﬁ( You can also start a new label project by selecting the new
T,
T,

-

D icon on the standard tool bar (see Figure 3.3.1) and by
clicking new from the file menu (see Figure 3.3.2).

&g The Labeler
S Fle  Edt  View Insert Format  Hslp

Click the new icon
on the standard tool
bar to create a new
project

HE s O x| (EE
= || o e S

SETES

< Start Page ‘

The Labelew

Projects | Orline Resources |

Project Name

Project Tasks

Click Create a new
Labeler Project to
create a new project.

[5 Open an existing Labeler project

i
&
) i Labeler project
Q@
@
=
&
P

Help Topics

1] (@ Help Topics
(@ Other Help Topics

Last Modifi

[ToolHen ||

Figure 3.3.1: Main Screen part 1

Jig The Labeler

S Fle | Edit  View Insst  Format  Help

Select new from the
file menu to create a
new project

New

S0 open Chr+0

i 3| o
= El|El= B

E Close

l=l| save Chrs

e ?ele., Breiects | Online Resounces |

Change Template

1w

Print Preview

) erint P

Exit

Bbeler project

Project Name

L‘H Saving a Project mdr

|5 Dpen an existing Labeler project

Helou®

Help Topics

@ Help Topics

=

(@ Other Help Topics

Last Modifid

E/1/2006 2:14;

[ToolHel ||

Figure 3.3.2: Main Screen part 2
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The Labeler Chapter 3 — Using the Software

Once you click the Create a new labeler project link, the Choose
Template screen should appear (see Figure 3.3.3)

EE
- Fle Edt View Insert  Format  Help
s | o o |[lEE] . il e sl@l s el B o=
M biine ) [Humber [ Meme =
£ #llLabels 12027 Fiigree
12093 Cup Cake
£ Holiday Labels 12098 Flowers
13023 Classic Car
{7iienind=tey 13060 Saint Nick
£y HewLabels 13090 Captured Moment
14000 Plain 14000
£ Plain Labels 140m Rled Grapes
14002 Mulicolor Grapes
£ Specislity Labels 14003 Tuscan Hills
14004 Watercolors
14008 Fader
14006 Viva ltalis
14007 Cellar Casks
14010 Fieflections
14012 Fiiver Fun
14024 Italy
14042 Stained Glass Fioses
14043 Country Chistmas
1fea Venetian : _»_i;l

" Poirait ¢ Landscape

Search by tempalte number. l— o ”Unentalmn

Croats Custom Templats. .| £t Custors Terplats, |

Mac Tack ™ .
Project Name: [ | abelProject1 -
Giston =ikl & Corwel

[ToolHel || |

Figure 3.2.3: Choose a template screen
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ﬂ
O
=
_I
)
=
j=a
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o
)]

Create Custom Template...

2. Click on the Create a Custom Template button
(see Figure 3.3.4).

[ choose Template
ik A Number | Name 2
Q Al Labels 12027 Filigres
12093 Cup Cake
£ Holday Labels 12098 Flowets
: 13023 Clagsic Car
Click C C £ e 12060 Saint Hick
Mew Label 13090 Captured Moment
ick Create Custom iy 14000 Plsin 14000
Temp|ate to create a £ Plain Labels 14001 Red Grapes
0 3 iy 14002 Multicolor Grapes
peciality Labels 14003 Tuzcan Hills
new blank template' 14004 Watercolors
14005 Fader
14006 Yiva ltalia
14007 Cellar Casks
14010 Reflections
14018 Riiver Rurn
14029 Italy
14042 Stained Glass Roses
14043 Country Christrmas
13 Venetian I _Id
‘ v

Search by tempalte number li - Orientation

" Porait  Landscape
Create Custom Template... | Edit Custor Template... |

Mac Tack

Custom ‘ Froject Name: [ | abelProject! Ok cancel [
Figure 3.3.4: Create Custom Template
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Once you have clicked the Create Custom Template button the create
template screen will appear (see Figure 3.3.5).

[~ Description —Preview
Nurber. 001 —
Name: IEuslnm
—Settings m
(g
Shape: I Rectangle j O
Found Camers .00 + 3
Harizontal Werlical I
Murnber of Labels: I B3 A | 5 +] - m
Page Marging: I 07w 4| - I 050 = 3
Label Size I 350 i - | 200 e U
L abel Spacing [ooo ] - Jooo +] -
¢y

Cancel

Figure 3.3.5: Create Template Screen

3. Enter a label number in the number field (see Figure 3.3.6).

Enter the label [ Desciiption —Freview
number \N
umber. 0ED]
Name: ICusIum
—Settings
Shape I Rectangle j
Faund Corriers 00 i
Huarizontal Wertical
Mumber of Labels; |2 T |5 i
Page Marging: Ig_gs 4| - IU.TU =
Labed Size [470 ] -] 10 EIE
Label Spacing: Ig_jﬂ 4 - IU.SU il

Caneel

Figure 3.3.6: Label Number
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4. Enter the name of the label in the name field (see Figure 3.3.7).

Enter the name of S ~Even
the label —— | Hamb 060

—Settings

Shape I Rectangle j

Round Carners 000 +

Huorizontal Wertical

Nurnber of Labels [2 == [s -]
Page Maigins: Joss e[| foro -]
Label Size [eo T[] [0 =[-]
Label Spacing: [oso &[] fosn =141

Cancel

O
C
%)
Z
o
=
_l
9
=
j=2
o))
—
9)

Figure 3.3.7: Label Name

5. Select the shape that you want the label to be by selecting the shape
from a list of allowed shapes (see Figure 3.3.8).

[Ecreate Template
— Description sk
Select the shape of Nurter o
the labels by Hame o
selecting the shape
from a list of allowed e
shapes. s [fecanc B
Round Comers, Founded Rectangle
Ellipse
Haorizontal Wertical
A preview Of the Mumber of Labels: [z = |5/+J4!,//’
label will also be iR {05 jos i
shown - — EETT | EON T
Label Spacing [ 1] [om B
Cancel

Figure 3.3.8: Shape Selection

If the shape of the label is a Rounded Rectangle you can also
choose how much the corners are rounded.

:)1“,1*&
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. + X
type in the number or use the + == or — —
either increase or decrease the number.

The following options to select what you want you can either

buttons to

:)1“,1*&

These options have both a horizontal and a vertical aspect
that you must choose.

6. Select the Number of labels you would like, the page margins for the
label, the size of each label, and the spacing between each label (see
Figure 3.3.9).

Select the how many
rows and columns of
labels you would
like.

Select the Vertical
and Horizontal page
margins for the label

Select the size of each
label

Select the vertical and

— Description

Number: I 060

Name: I Custom

[Rectange B
Round Cokers: m
Horizontal Wertical
[ ALl [s S
Page Margins: [o7s o] -] om0 =
Label Size [zs0 &[] [zoo =14
Label Spacing: oo &[] fooe =T

horizontal spacing
hetween each lahel

Canecel

As you change each
of these settings the
changes will be
shown to you in the
preview area

Figure 3.3.9: Label Setup
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Click the ok button
up how you want it (see Figure 3.3.10).

Ok

Click the ok button
once you have set
the template up how
you want it

Chapter 3 — Using the Software

[{® create Template %]
— Description —Praview
Mumber I 063 :
Name: | Big Rred Lateel m
\"Settings O
I Fectangle d 3
Found Corm 0:00 i
Wertical I

Nurber of Labels: I 2z 5 S I D
Page Margins: I 0.75 ks I 050 B 3
Label Size: EED ] -] [210 E ,j\\ U

Label Spacing: [0.00 +] -] [ooo Bl ‘
D

once you have set the custom template

Figure 3.3.10: Create Template Creation

Once you have clicked the ok button the custom template will show up
in the template list under the custom template category, you can also
use the search function to find it by the number you gave it (see Figure

3.3.11).

Ethunse Template

Custom Templates
are found in the
Custom Category

dth & Vine

I | MacTack

Custom

Q AllLabels

Custom Template
is finished and
ready to be used.

Create Custom Template. . |

Search by tempalte number ey

Edit Custom Template:

Big Red Label

Origntation
’7 & Pamat 7 Landscape

Frojeat Name: || ahelProject?

[ w

Lancel

Help

Figure 3.3.11: Template Created
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3.4 Inserting Text

3.4.1 Inserting Single Line Text

&
1. Click on the single line text tool located on the tool bar or you can

W
find it in the insert menu (see Figure 3.4.1.1). 5-
Za The Labeler M UQ
. . - Fle Edt  View | Insert | Format  Help r—
Select the single line O E SR s BRI s+ @ a2+ 086w o= o= D
text tool from either | = » ™ oo olel= sl E
@ Stait Pane  LabelPr 25 Multi Line Text X r
the tool bar or from oy RRENRRERAR = [EEEES S T L
. o & Bounded Text
the insert menu “E s [ ‘ - g2 -
— = Rounded Rectangle o a i< i
[ N - Bhiv N O @
B == Line ww
@ B & P 'Nw q
= | o0 s o
E Ul rcoce g L)
& ;J 123 Sequintial Counter I I x
7 B 21 DatefTime r—r
| = N %)
'9 N
| - - 3 o | (48
B \ 2507 wl Em ‘ 7'I7
[ToalHen ]| |

Figure 3.4.1.1: Inserting Single Line Text
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2. Click on the label where you want to insert the text (see Figure 3.4.1.2).

This will put in a default size single line text, you can resize this
afterwards formatting text will be discussed in the text Chapter.

';’Jf}f ';’Jf}f

Also you can resize the text to what you want as you are
inserting the text area; you can find the procedure on how to do
this in Appendix A under inserting text.

Default size single line
text.

Rttt |

Figure 3.4.1.2: Default Size Single Line Text

3. Type the text in that you wish to be shown on the label (see Figure

3.4.1.3).

Jig The Labeler _ (@] %]

S File  Edi

b View Insert  Format  Help .

D BE s ¢ %o BEEL s 4 a0 o8]85 o L=

= [ arisl

| e R 5 A = 1

Type the text that you
want where you inserted
the text box.

Stail Page | LabelProject | %

| 1 | 2z ..“3...‘..“4...‘..Hs...w.|.us...‘..H?...‘..Ha

L

N KRR R R RREARRE

=,

: il

as | - Fa e ] )

ifl

@ IO s 9 @
— ey Dol Wg . leoiey Coms  Duy e e

| - Wiy

@ This is single line text iy

~E v oo

B il il

& =

B - ®

i < i i

3| - g == #ls

\ ﬂ VI Em ‘ 'I'

‘ = CarpetE VIR EAGIE BHIGHA e e P vz e

[ToalHen || |

Figure 3.4.1.3: Typing Single Line Text
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The Labeler Chapter 3 — Using the Software

4. Press the enter key once you have finished typing in the text that you
want (see Figure 3.4.1.4).

4‘( Once you have pressed the enter key it, you wont be able to
= | type anymore at that point. If there is a mistake in the writing
“ | that you want to change you can always go back and fix it or

type more in that same text box. This will be discussed in the

next chapter under formatting text. L_/?
L]
$a The Labeler EES 3
- Fle Edt View Insert  Format  Help UQ
0 BHS s Xl EEFa s aal et o 8w oL —
[ara Al Ha-w 0oz =|EH=a (D
@ Siai Pane LabelProjectl | x
ﬂ‘H.|H..m..w..u2...‘..“3...‘..“4...‘\|..H5...‘..Hs...‘..‘ﬂ...‘..us I_
Press enter when you’re A = —_—
0 = - A [} = -
done typing. =g £ il = W >
B ol el ol D
E 3 : Ty —
@ - his is single line tex bl )
@ - — " (D
B il ie 3¢
| -
A -« & -
i = S,
23 - 3 L]
{E \Nog—78 4%
[Footttob] I

Figure 3.4.1.4: Single Line Text
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3.4.2 Inserting Multi-Line Text

i
1]

Click on the multi line text tool located on the tool bar. or you can
find it in the insert menu (See Figure 3.4.2.1)

& The Labeler SEIES
. S Fle  Edt  View | Insert | Format  Help
Select the multi ezl . |... da|sa b8 a s oo g
line text tool from 5‘ S BIEERIE ;
K ] P LS vl Tex x
either the tool bar = ENRENRERNRR) & L1 T waiar e AR A SN AT AENG TR W S ag C
: 5 5, Bounded Tex
or from the 1nsert \ i]; ; - zectanqleT ' = i_ r—
pen. T =T T BT =
B - | ooty it
= = Line
- E
: - - b C.
= = 5
E il M
-
| = % _I
i) -
i mid T K >
2 - Poesi g — s s ;
[Tooltich]| I

Figure 3.4.2.1: Inserting Multi Line Text

2. Click on the label where you want to insert the text (see Figure 3.4.2.2).

4‘< This will put in a default size single line text, you can resize this
= | afterwards. Formatting text will be discussed in the next
" | Chapter.
ﬁ( Also you can resize the text to what you want as you are
<= | inserting the text area; you can find the procedure on how to do
“ | this in Appendix A under inserting text.
25 The Label =] ES
e e Fm|~m~|'--- a s b|® @ o] oo n L=
Default size multi line e i I .
Crlo il a2 ..\\3|...\ Ca A B Bt i F 18

text.

B3

B Bilea@esA @
o TR R
= = ;..
@ : Ghaa Arige
H ] B
o ~ ®
-g N = BT K-

[TootHew || I[

Figure 3.4.2.2: Default Size Multi Line Text
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3. Type the text in that you wish to be shown on the label (see Figure

3.3.2.3).

ﬁ( Multi line text doesn’t really go straight across the label it goes
= | more down when it's being typed, to make it go more straight
© | across after you finished typing what you want, resizing the

text box will allow the text to go more straight across the label.
Resizing the text box will be discussed in the next chapter.
ﬁ( To get to the next line in the multi line text area you will
<= | have to press and hold the Ctrl button on your keyboard,
© | then press the enter key.
The Labeler HmEIE
Elu Eler " L«DT(IIIE a4l oo+ ]8la 0o o
= | Arial 12 A B I U = = |3 E &
Type the text that you La Sl Pane | LabeProjectt | x
want where you e - e ! . |
inserted the multi line s = g
text box B ' LSS ! H ﬂ = @

34\!* . VHH-'

@ - i e

N il

-

iE NB-YB 4

\Twﬁhn I

Figure 3.4.2.3: Typing Multi Line Text
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The Labeler Chapter 3 — Using the Software

4. Press the enter key once you have finished typing in text that you want
(see Figure 3.4.2.4).

4‘( Once you have pressed the enter key it, you wont be able to

~ | type anymore at that point. If there is a mistake in the writing
that you want to change you can always go back and fix it or
type more in that same text box. This will be discussed in the

T

-

next chapter under formatting text.
&a The Labeler =]
- Fle Edt View Insert  Format  Help
D H& Lg|e~|EEF e adlcseslaas|ssi=
Press enter when B Hl=Ha- v o ulfE]= s |[=)s &
Start Page LahelFrna:Hl X
you’redone H.|H..m.‘.w..u2...‘..“3...‘..‘|‘4...‘..H5...‘..Hs...‘..ur...‘..us

=
c
.
C.
>
D
_I
D
>
ﬁ

.qenenn&g*/zs@

g =

=

[FoolHob | I

otart] | @ @  ||[Eithe Labeler | Minserting muk...| Blinserting sing...| Fmobiine text...| [HEBLME R 2s2pm
Figure 3.4.2.4: Multi Line Text
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3.4.3 Boxed Text

1. Click on the boxed text tool @ | located on the tool bar, or you can find
it in the insert menu (see Figure 3.4.3.1).

&g The Labeler SEIES
- Fle Edt  View | Insert | Format  Help
0B ] s IBE: ElE e
- [ avial A Text BN U
SeleCt the boxed text | Shar Pane | LabelPy A5 MultiLine Text x
tOOlfromeltherthe ) A Boed [ext e e s R s
2 & Bounded Text
tool bar or from the E & redande " =
insert menu @l - :I::::Ed s | /Y + B ﬂ , l'ig
= - sy T et Sy A, Wi
= E =2 Line gw
@l - & P Wy
B | Inage Torwos
i % Il Barcode g
5 123 sequintial Counter I I
; i ’_f DatefTime
| - q @
|9 o TN | L
ol - e . Bl (it
B \ ez wl - [l ‘ 7’IT
[ToalHen ]| |

Figure 3.4.3.1: Inserting Boxed Text
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2. Click on the label where you want to insert the text (see Figure 3.4.3.2).

Default size Boxed
Text.

Type the text that

ﬁ( This will put in a default size single line text, you can resize this
= | afterwards. Formatting text will be discussed in the text Chapter.
ﬁ( Also you can resize the text to what you want as you are

<= | inserting the text area; you can find the procedure on how to do

~ | this in Appendix A under inserting text.

The Labeler (8] x]

E\le .E‘lé;ew ‘Insert Furmat‘lv:‘e\pr.‘{% : . J‘ : ‘ﬂ‘ =

%“I“f”a‘ B _j'Av‘ Bl / !HE‘% E‘EJEI w
§ ‘srau Pane LahelFrme:Hl - - — - - - - ‘>; O
Ai' N é
5 ";*:ﬂﬁii@ Q.
5 o R

- i —]
E T rD
E: i X
E
~ B @ Tt
m -, AR

"B \Nag—78Bd+F

‘Tnnlf;eb” |

Figure 3.4.3.2: Default Size Boxed Text

3. Type the text in that you wish to be shown on the label (see Figure
3.4.3.3)

The Labeler EES

el |~ [BEIE): = = a4+ 4|8 6] o= L=

D | S AT ) R

““““ Siai Pane LabelProjectl | =

you want where you
inserted the text box.

“4...‘. S i B o [

Boxed text has a box
around it, which you
can see while your

typing.

»qen\ewwu’ B 55

T NI —
i

=

AT o

W
Wy

Twaroaro
Arige

i ]
Of * B
IAE e .

his is boxed text

gt
V : = (48
L] =
5] ‘A BT LB
i s i o i, A

L

[ToalHen ||
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. Press the enter key once you have finished typing in the text you want

(see Figure 3.4.3.4).

4‘( Once you have pressed the enter key it, you wont be able to

= | type anymore at that point. If there is a mistake in the writing
“ | that you want to change you can always go back and fix it or
type more in that same text box. This will be discussed in the
next chapter under formatting text.
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- Fle Edt View Insert  Format  Help
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Figure 3.4.3.4: Boxed Text

38

oo
@)
X
¢))
o
—
)
X
ﬂ




The Labeler Chapter 3 — Using the Software

3.4.4 Bounded Text

1. Click on the bounded text tool lﬁ} | located on the tool bar, or you can
find it in the insert menu (see Figure 3.4.4.1).

$a The Labeler EES

- Fle Edit  View | Insert | Format  Help w
Select the bounded IS EIE] s ) + a a] ==+ 4|86 2] O Lo
teXt t001 from either D Stm!\LahelF ; ;i’l‘: Line Text - ‘ — ‘EJ = x o
& ~ =
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b, ) % ~
|9 N
| - oo B EE (AL
B \ 2507 wl Em ‘ 7'I7
[ToalHen ]| |

Figure 3.4.4.1: Inserting Bounded Text
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2. Click on the label where you want to insert the text (see Figure 3.4.4.2).
ﬁ( This will put in a default size single line text, you can resize this
= | afterwards. Formatting text will be discussed in the text Chapter.
ﬁ( Also you can resize the text to what you want as you are
| inserting the text area; you can find the procedure on how to do
= L . : . o
this in Appendix A under inserting text. o
Thelahler . _[=]x] %
Default Size bounded |E|‘ == e L"Aﬂ@i e ‘j L R R e = Q.
text Le St Pane | LabelProfect! | x m
\ v ¥ SR Ll
B (@
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& ¢
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i
‘Tnnlr;eb” |
Figure 3.4.4.2: Default Size Bounded Text
3. Type the text in that you wish to be shown on the label (see Figure
3.4.4.3).
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Figure 3.4.4.3: Typing Bounded Text
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4. Press the enter key once you have finished typing in the text that you
want (see Figure 3.4.4.4).

4‘( Once you have pressed the enter key it, you wont be able to
= | type anymore at that point. If there is a mistake in the writing
“ | that you want to change you can always go back and fix it or
type more in that same text box. This will be discussed in the o
next chapter under formatting text. CC>
ﬁ( Bounded text will look basically identical to Single Line Text, the S
= | difference comes when you go to resize the text box, and this O
~ | will be discussed in the next chapter under formatting text. D
ThELahler . _[&@]x] Q
Press the enter key when D ‘@ ‘ °’"‘;|j”,_|'§ T P e _|
your done typing. - - ldlw A ] 51 =] D
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Figure 3.4.4.4: Bounded Text
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3.5 Inserting Shapes

ﬁ( Shapes can be resized after they have been inserted, they can also
== | have different patterns put on them, as well as the color of the shapes

can be changed, this will all be discussed in the next chapter under
formatting shapes.

3.5.1 Inserting a Rectangle :
L 2
1. Click on the rectangle shape tool located on the tool bar, or you S)"
can find it in the insert menu (see Figure 3.5.1.1). =
& The Labeler _ (@] x] UQ
S Fle  Edt  View | Insert | Format  Hep . —
10 B ] EEIE] « + @ 4| s e o8& 0] o L= 0))
Select the rectangle % e [ElEsEe . w
shape tool from oy RN [ L3S B T 5
. E A Bounded Text
either the tool bar or B B o (@)
. — B @ Rounded Rectangle P .{.!4. % Wl* m
from the insert menu : B = < A O
= - P mafli” | lomsarty’  Cavaw Gy Upes Wi
\n . =) e W D
@l - & P Wy
B #* Image Feriny
i EJ Il Barcode
o 123 Sequintial Counter
;i ' DatefTime I I
il ~ ®
23 -
| - > Lo (AL
‘Tnnlr;eb” |

Figure 3.5.1.1: Inserting Rectangle Shape

2. Press and hold the left mouse button on the label where you want the
rectangle to be positioned.
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3. Drag the cursor until the rectangle has reached the desired size and
then release the button (see Figure 3.5.1.2).

4‘( When dragging the cursor to get the rectangle to the desired
= | size, it will be outlined in a dotted line as you drag it.

-
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= yQ
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B
| - W
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a3 - m
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Figure 3.5.1.2: Dragging the rectangle to the desired size

Once you have released the button at the desired size the rectangle will
now be on the label (see Figure 3.5.1.3).
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Figure 3.5.1.3: Rectangle Shape
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3.5.2 Inserting a Rounded Rectangle

1. Click on the rounded rectangle shape tool - | located on the tool bar,
or you can find it in the insert menu (see Figure 3.5.2.1).

Figure 3.5.2.1: Inserting Rounded Rectangle Shape

2. Press and hold the left mouse button on the label where you want the
rectangle to be positioned.
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3. Drag the cursor until the rectangle has reached the desired size and
then release the button (see Figure 3.5.2.2).

4‘( When dragging the cursor to get the rounded rectangle to the

= | desired size, it will be outlined in a dotted line as you drag it.
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- Fle Edt View Insert  Format  Help
;lm i8] & R i L« -‘IIII@ ‘L.m\ CRESIR I (RS =
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Figure 3.5.2.2: Dragging the rounded rectangle to the desired size

Once you have released the button at the desired size the rounded
rectangle will now be on the label (see Figure 3.5.2.3).
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Figured 3.5.2.3: Rounded Rectangle Shape
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3.5.3 Inserting an Ellipse

1. Click on the ellipse shape tool located on the tool bar, or you can
find it in the insert menu (see Figure 3.5.3.1).
&g The Labeler SEIES
S Fle  Edt  View | Insert | Format  Hep
: 10 B a C[E] - BIEIF] » ¢ @ a2+ 48] 6 8| o= L=
Select the ellipse B e v u]l]= 3 |E S =
shape tool from B R mairee. [T e TS T g
either the tool bar \;} : [ rm
. ja 5 I Rectangle - & - —
or from the insert BT e | e ‘ﬂ » G4 —
menu. &l i R IGe " g e y
E . Wy O
B Fie W
\Q ; = Image ,m;:m %
B I seezce
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W B % DatefTime m
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. - s L Ea ]
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Figure 3.5.3.1: Inserting Ellipse Shape

2. Press and hold the left mouse button on the label where you want the
rectangle to be positioned.
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3. Drag the cursor until the rectangle has reached the desired size and
then release the button (see Figure 3.5.3.2).

Drag the cursor until
the shape is at the
desired size.

4‘( When dragging the cursor to get the ellipse to the desired size, it

= | will be outlined in a dotted line as you drag it.
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Figure 3.5.3.2: Dragging the ellipse to the desired size

Once you have released the button at the desired size the ellipse will

Release the button
once the shape is at
the desired size to
have the shape

inserted on the label.

now be on the label (see Figure 3.5.3.3).
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Figure 3.5.3.3: Ellipse Shape
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3.5.4 Inserting a Line

1. Click on the line shape tool =1 located on the tool bar, or you can find
it in the insert menu (see Figure 3.5.4.1).
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Figure 3.5.4.1: Inserting Line Shape

2. Press and hold the left mouse button on the label where you want the
line to be positioned.
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3. Drag the cursor until the line has reached the desired size and then
release the button (see Figure 3.5.4.2).

4‘( When dragging the cursor to get the line to the desired size, it
= | will be outlined in a dotted line as you drag it.
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Figure 3.5.4.2: Dragging the line to the desired size

Once you have released the button at the desired size the line will now
be on the label (see Figure 3.5.4.3).
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Figure 3.5.4.3: Line Shape
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3.5.5 Inserting a Pie Shape

1. Click on the pie shape tool located on the tool bar, or you can find
it in the insert menu (see Figure 3.5.5.1).
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Figure 3.5.5.1: Inserting Pie Shape

2. Press and hold the left mouse button on the label where you want the
pie shape to be positioned.
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Drag the cursor until the pie shape has reached the desired size and
then release the button (see Figure 3.5.5.2).

%

iy

-

When dragging the cursor to get the pie shape to the desired
size, it will be outlined in a dotted line as you drag it.
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Drag the cursor until
the shape is at the
desired size.
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Figure 3.5.5.2: Dragging the pie shape to the deS|red size

adeys alq

Once you have released the button at the desired size the pie shape will
now be on the label (see Figure 3.5.5.3).

Release the button

once it 1s at the desired

size to have the shape
inserted on the label
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Figure 3.5.5.4: Pie Shape
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3.5.6 Inserting a Polygon

4‘( The polygon tool allows you to make any shape that you want,
= | not just the shape that is used as an example in this process.

-

1. Click on the polygon tool E | located on the tool bar (see Figure

3.5.6.1).
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Figure 3.5.6.1: Inserting Polygon Shape
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2. Press the left mouse button on the spot you wish the polygon to start at.
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3. Move the cursor to the spot you want the first line to finish at and click

the left mouse button again (see Figure 3.5.6.2).

Chapter 3 — Using the Software

Move the cursor to
the point where
you want the line
to end click the
mouse button
again.

4‘< With the polygon shape you can keep drawing lines until you
= | double click the left mouse button.
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Figure 3.5.6.2: Moving the cursor to the end point of the first line

Once you have clicked the button again at the point you want the first
line to stop at, a solid line will now appear on the screen at that spot
(see Figure 3.5.6.3).

The first line has been
set on the label
another line can be put
on attached to the end
of the first one and
finished at any spot

First Line that has be
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Figure 3.5.6.3: First line is inserted
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4. Repeat steps 2 and 3, until you get the shape you want and then double

click the left mouse button to finish the polygon shape (see Figure
3.5.6.4 and Figure 3.5.6.5).

Chapter 3 — Using the Software

ﬁ( The drawing of a polygon shape is nhot completed until you
double click the left mouse button.

Polygon shape is almost
done, third line is being
drawn.
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Figure 3.5.6.4: Polygon shape almost finished
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Figure 3.5.6.5: Last line being drawn of the polygon
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Once you have double clicked the left mouse button to finish off the
shape, the polygon will now be inserted onto the label (see Figure

Double click the left
mouse button when
you have created the
polygon shape that
you wanted to have
the shape inserted on
the label
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Figure 3.5.6.6: Polygon Shape
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3.6 Inserting Graphics

ﬁ( Images can be resized after have been inserted, they can also be
= | rotated, flipped, and put behind other items on the label or in front of all

other items on the label, this will all be discussed in the next chapter
under formatting images.

3.6.1 Inserting Clip Art Images

1. Click on the image icon “ llocated on the toolbar or you can find it in
the insert menu (see Figure 3.6.1.1).
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Figure 3.6.1.1: Inserting an Image
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Once you have clicked on the image icon a new screen will appear in

front of the label (see Figure 3.6.1.2).

&l The Labeler

S OFle  Edt  View Insert  Format  Help

10 Bl o &l EEEL ¢ ad]ea b eaa oo s
EI 1r T | L L e [ ey f "J_J
s ———— 2]

Start Page | Lab _ x
8- r— Lookin: [y My Documens H emcssE- T s
Q = [Zy Pictures
A - |1 wisual Studio 2005
as|
) -

B

=l

|

@) -

=

6 &

|- File name: ] B Open

— Fissofhps  [Image Fies A e |
2 A

I <. ~

1_] 5 B Ao agni Leao

-

= - \ V EE ts

: 5] ¢ Em |2

E Cargenia Vi CRone  me i warse vemem Fregmen Au ey Ao

5
[Tooltick ] I

Figure 3.6.1.2: Open screen

2. Select My Computer on the left hand

side of this window, this will switch

the window to be showing what is in that location (see Figure 3.6.1.3).

Open
SW]tCh to My Loak jr: s My.Documents j & £F v
Computer by selecting e
the My Computer icon
on left hand side

File hame: || j Dpen I
| Files of type: IImage File:s j Cancel |
P

Figure 3.6.1.3: Selecting My Computer
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3. Browse to where the clip art is located (see Figure 3.6.1.4 — Figure

Switch to Drive C:
by double clicking
the Local Disk (C: )
icon

Switch to Program
Files by double
clicking the Program
Files folder

3.6.1.9).

ﬁ( The location of this folder may vary depending on where the
=~ | software installed to, if you just used the default path when
. installing the software it should be located at the following spot.

C:\Program Files\KapWare\The Labeler\ClipArt

%‘( If you did choose the default installation path when installing
= | the software just follow the next few screens to get to where
~ | theclip artis. (see Figures 3.6.1.4 — 3.6.1.9)

ﬁ( IF you did not use the default installation path when installing
=~ | the software, you will have browse to that location on your own
© | at this point then move onto step 4 afterwards.

%‘( Once you get to the spot where the path | listed above gets
= | you, you will see a bunch of different folders, each of those
© | folders contains clip art.

Open
Loak in: |Q‘ Iy Computsr j L) e Fo-
=551 Floppy (A:
(=ILocal Disk {C:)
Compact Disc (D1}
I=2Data on 'Craserver' (M)
1= Aipps on 'Cmserver' (01
=2 public on 'Crmserver' (P1)
=2 Client: on 'Cmserver' (G
=2 carl on 'CmserverUsers' (U
File name: | j Open I
| Files of ype: IImage Files j Cancel |
S
Figure 3.6.1.4: Selecting C: drive
Open
Lockin: [ = Local Disk C:] O s e 8
; [AProgram Files
[
[(Aunzipped
[ winfax Data
CwInT
[:lWUTemp
Docurients and Sattings
| downloads
_Installers
__|MSoCache
File: name: | j Open I
" Files of twpe: IImage File:s j Cancel |
o

Figure 3.6.1.5: Select Program Files
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Open
Loak in: Ia Pragrarm Files j & i EEE
[ FAccessories Doy
|1 adnbe 1 InstallShield Tnstallation Information
|1 Atomic Email Hunter [ 1rkel
|21 atamic Email Logger [ Internet Explarer
|1 Canon [ 7ava
D Comman Files D Jsoft
. | Jco [ Lavasoft
SW1tCh tO Kapware ents. Crystal Decisions ([ Macromedia
1cki | JEditplus 2 [ Mapinfa Mapx
by double Cthlng |1 Feedreader [ Meafee.com
the KapWare folder _
N [ i
File name: | j Dpen |
| Files of ype: IImage Files j Cancel |
S
Figure 3.6.1.6: Select KapWare
Open
SWltCh to The Loak jr: Ia K.ap'ware j &= ¥ BB~
Labeler by double | The Labeler;
clicking The Labeler
folder
File name: | j Dpen
| Files of type: IImage File:s j Cancel
=
Figure 3.6.1.7: Select the Labeler
. K Open
Switch tO. ChpArt by Look jn: Ia The Labeler j =] ¥ E3-
double clicking the E—
. Clipart:
ClipArt folder <3 15 e
ClTempIates
= File name: | j Open
Files of type: | Imag Files = Cancel
=

Figure 3.6.1.8: Select ClipArt
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Once you have selected the ClipArt folder you now will see a bunch of
different folders shown at this point (see Figure 3.6.1.9).

Open

Folders here each Loakni | 3 Ciran | e e

contain different clip art | | | | [Féres Ppe Harking
Symbols [ZdProhibition

(23 Public Information
I Fire Protection ([ 5afe Conditions
_IFirst aid A Toals

1 General Symbals [ Traffic Signs
[dwarning Symbals

|_IMandatary
T | dmMaritime Safety

_1Packaging

File name: I Dpen

i

. Filez of type: IImage Files Cancel

Figure 3.6.1.9: ClipArt Folders

60



The Labeler Chapter 3 — Using the Software

4. Double Click on one of the folders that you now see at that location (see
Figure 3.6.1.10).

ﬂ Each of the folders in figure 3.6.1.10 contains different types

=~ | of clip art. The following steps can be used to insert any one
of those clip arts.

For the purpose of showing how to insert a clip art image we

will be using one out of the public information folder.

',':r't ’

Open
Lookr: [i3 Clipet - = &k E-
Arrows ca Pipe Marking
Care Symbols D Prohibition
Coshh [ Public Information
Fire Protection ([T 5afe Conditions
First &id [ Todls
General Svmbols [ Traffic Signs
Hsid @ Warning Symbols
Mandakary
Maritime Safety
Cther
Packaging
File hame: I j Dpen I
My Network P... - 7
. " Files of twpe: IImage File:s j Cancel |
o

Figure 3.6.1.10: Double Click a clip art folder

Once you have double clicked on one of the clip art folders you will see
a bunch of different files at this point which are the clip art (see Figure

3.6.1.11).
Open
Lack in: I 55 Public Information j L) |‘=_“F e
71z =] 723 =] 734 ) 745
713 ] 724 ] 735 ) 746
=] 714 ] 725 =) 736 ) 747
=715 ] 726 =] 737 =) 748
=] 716 ] 727 ] 738 ] 740
=717 2728 | 1ype; wiF File =] 750
@718 ] 729 Size: 9,25 KB =] 751
=719 =] 730 741 ) 752
=] 720 ] 731 ] 742 =] 753
=] 771 ] 732 ] 743 ] 754
] 722 ] 733 ] 744 ] 755
| | i
File name: I j |ﬂ|
) Metwork P :
Files of type: IImage Filgs j Cancel |
2

Figure 3.6.1.11: ClipArt
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5. Select the clip art that you wish to add to the label (see Figure 3.6.1.13).

%‘( To get a small preview of the clipart so you can see what each
= | one looks like, see Figure 3.6.1.12.

-

] en
Select the view =

. Lok jr: | 23 Public Information )/@@,!( -
button to switch how ! —

] e Large Icons
the flleS are 3?24 9?35 [ Small Icons
g ] 725 ] 736 Skt
displayed = S Detals
@ 737 = Thumbriails
- % 739 % 750
K & 729 =] 740 =] 751
Select Thumbnail 715 %?30 %?41 ?52
. ] 720 ) 731 ] 742 | 753
from the list ] 721 |73z =] 743 ] 754
722 =] 733 ] 744 755
1 | i
. File name: | j I&I
| Files of type: ||mage Files j Cancel |
_ i
Figure 3.6.1.12: Display clipart as thumbnail images
) Open
SeleCt any Cllp art Look in: |a Public: Information j H |‘=_"F v

that you would
like to insert.

T = H OG- 5 A
772 773

rrks

md
Type: WHMF File
Size; 5,50 KB ;I
File name: |??B j Dpen I
| Files of ype: IImage Files j Cancel |
S

Figure 3.6.1.13: Select a clip art to insert
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. UOpen . .
6. Click the open button to insert the image onto the label
(see Figure 3.6.1.14).
Open
ook in: | =3 Public Infarmation - G f_“f( .v
Click the open o T 1 ragE -
button located at
the button left of
the screen
oy
| S, | . o
File name: {778 BRI |
" Filesof ype: IImage Files j Cancel |
S

Figure 3.6.1.14: Insert a clipart

Once you have clicked the open button the image will be inserted onto
the label (see Figure 3.6.1.15).

& The Labeler =]
- Fle Edt View Insert  Format  Help

DUEBE L x|esEEFLe et ea]a s o Lo
| HETER w0 uffE] = S [=] a

““““ Siai Pane LabelProjectl | =
@".|H..m..w..u2...‘..“3...‘..“4...‘..Ht’r...‘..Hs...‘..ur...‘..us
i}

i -

= - M il = ' |

= Ble@+A' @

| - W B Ry iy el DR U e

| - Wiy
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@l : o

E il
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1 < e

3| - rIr

o - e

" v S

[Footttob] I

Figure 3.6.1.15: Clip Art
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3.6.2 Inserting an Image

This will take you through inserting an image such as a picture.

When importing large images into the labeler, the program will slow
down and will make it read slower to changes and commands.

',!‘;)f ',!‘;)f

1. Click on the image icon * llocated on the toolbar or you can find it in
the insert menu (see Figure 3.6.2.1).

$a The Labeler EES

- Fle  Edt  View | Insert | Format  Help

10 B[R] s B[R]« @ d|ca 4208 60" L=

. A e DN EEEEEE=E

Select the image tool [ x
fromeitherthetool Qluuu..m:me:?:tt I R R
bar or from the \g\ - : - Fa
. | 3 Rounded Rectangle P > ] fld
insert menu ; - Il ¥ - B - A 0

Bl Iprse. Poghs Lembady  Cawtoia Cisiy Lo Norenan

‘B M we

@ - Ty

- = e b

. - I Barcode e

= 123 Sequintial Counker I I

g = M1 DatefTime

| = 9 @

3 z (RO e

= . B vl

\Na—%8Bd+

[Tooltick ] I

Figure 3.6.2.1: Inserting an Image
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Once you have clicked on the image icon a new screen will appear inn
front of the label (see Figure 3.6.2.2).

. REIE
S Fle Edit  View Insert  Format  Help
Bletl: o %l [EEFLs - ad]cnse]alae]o s
11 7w i e el ey

 CSSESESS—— 20

Stat Page Lab . x
b I E T 1 cadm
= My Pictures
A - wisual Studis 2005
=|_
(| -
-
. -
@ -
@ -
=
& -
| - File: name: | = Open
El* " Files of type: [image Fiies =l Cancel

= g
I 2

i i Ao Loso
3| -
= - V Lo | wls
o R '
ol - B mEm B

% Comprus  vimCRoNS BewAMA W e veww  feemen  Awaen samein

=
[ToolHek || |

Figure 3.6.2.2: Open Screen

Click on an image you like to insert on to the label (see Figure 3.6.2.4).

ﬁ( The place you would go to select an image at this point varies

4

has saved all there images

%

~ | Figure 3.6.2.3

=~ | from computer to computer depending on where the person
To get a small preview of the images before selecting one see

Select the view
button to switch how
the files are
displayed

Open

Look in: I 3 My Documents

My Pickures
@ |1 visual Studio 2005

@ I_Details_SC_drywhite_bottle_lo

Select Thumbnail
from the list

Large Icons

Small Icons
» |ist

Dietails

Thumbnails

File name:

Files of type: PEG Files [*jpeg/ipg)

Open

=
Cancel |
2|

Figure 3.6.2.3: Display images as thumbnail view
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Select the image you
would like to insert.

3. Click the open

Click the open
button located at
the button left of
the screen

Chapter 3 — Using the Software
Open
Lok jr: I@ My Documents j L] |‘=_“F '
‘\
= O
Iy Pictures Wisual Studio 2005

File hame: II_Details_SC_drywhite_bottle_lo j Dpen I
" Files of tupe: IJPEG Filez [.jpeafipal j Cancel |
o

Figure 3.6.2.4: Select an image to insert

Open

(see Figure 3.6.2.5).

button to insert the image onto the label

Open
Loak i I@ My Documents j & cF B3~
Histary
My Pictures Visual Studio 2005
File name: II_Details_SC_drywhite_bottle_lo j Dpen I
Files of tape: | JPEG Files [*jpeg/ipal | Caneel |
S

Figure 3.6.2.5: Insert Image
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Once you have clicked the open button the image will be inserted onto
the label (see Figure 3.6.2.6).

ure 3.6.2.6: Inserted Image
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3.7 Inserting a Barcode

ﬁ( It is also possible to format the text on the barcode and other
= options when creating the barcode. To do this, follow the steps
< that are outlined in Appendix A under barcode.
4‘( It is also possible to move the barcode and resize the barcode
= after it has been inserted onto the label, this will be discussed in
< the next chapter.
1. Select the insert barcode icon “" from the toolbar on the left hand
side of the screen or you can find it in the insert menu (see Figure o
3.7.1). Q
-
B The Labeler (5] n
10 B G R] s EEIEL « « @ 3|22+ o853 0-= L= =Y
Select the insert . PSS - 1)
barcode tool from IR eI R R RN KL IR R NN RN ARRRRRRARRRRRRRRL: w

4, Bounded Text

either the tool bar or
from the insert menu

[l Rectangle

3 @ Rounded Rectangle @ f. -{-;-!- % -_!_ @

5, @ Flipss Pigiii-  Lombay. Cawien ity Lguns Nosenen
- = Line W
Z Pie: ‘Nw
: 7| Inese St
o adae

Il Eorcocs

~
) 123 Sequintial Counter I I
% M1 DatefTime

CE@ 100 HsERA sES

I <. ' @
- B L g oo
=
= - V = L b i3
. - &, ER i
B P A T
5
[ToolHel || |

Figure 3.7.1: Selecting Insert a Barcode
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The barcode screen will open once you have selected the barcode tool
from the left hand toolbar (see Figure 3.7.2).

=l8ix]

- Fle Edit  View Insert Format  Help

Bl |« | EEF) A Aa e 8 - =
[ =Iof]
it Pag

M Bacod I Tent |

g Barcade [mzaa | [ Pesiew

> Barcods by [Intsneaved2ets 7]

= Cods 128 charset  [uis z

; Drientation 0 -

? Bar Align Leit B

Fore Colour - Black - 001234

Back Colour [ sitver 3

; ¥ Transparent
¥ Shaw Guard
@ I Shaw Buiet Zane

widh [ Hecht [ 3

GEEVEE T NI SER BB
" I g

A

=

sopod.eg

[ToalHew | |

Figure 3.7.2: Main Barcode Screen

2. Select the type of barcode, which you will be using (see Figure 3.7.3).

The type of barcode used will depend on your
\ regional specifications.

*
[® Barcode =] 3
Select the barcode that
you want to use. e
nterleaved 2 of 5 hd
Interleaved 2 of 5
Code 128 charset f\ =8 ST 2
L Code 33
Orientation Code39 Extended
: Code 11
Bar Align Codabar
i 001234
Fore Colour Code 128
Brck Gricar Elsve 5
¥ Transparent
W Show Guard
IV Show Quiet Zone Width [ =] Heisht [ =]

e R

Figure 3.7.3: Barcode Selection
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3. Enter the Barcode number by selecting the input box text to the label
Barcode (see Figure 3.7.4).

the number.

"_-., Regions can determine the barcode number and the length of
L

Enter Barcode
Number

[ Barcode ] 3

Barcode I Tex-[l

B o

The number will show
up in the preview
window as it is entered

2345679 i Preview
Code 128 char set m
Orientation [o =

Bar Align Left —

Fore Colour I- Black —

Back Colour " =

I

ransparent
¥ Show Guard

¥ Show Quiet Zone \lidth E Height E

o] o |

Figure 3.7.4: Entering Barcode Number

4. Select the Orientation, Code 128 char set, Bar align, Fore Colour, Back
Colour (see Figure 3.7.5).

Select the Code 128 char
set here

ﬁ( The default options are set to the standard for most bar coding
needs. Change them if you would like a more personalized
~ | barcode.
{8 Barcode 1 =] S

Select the orientation
here

Select the fore colour here

Select the back colour
here

Orientation m
EL Left hd
Fore Colour I- Slack j‘ 12345678

Barcode I Tex[i

Barcode I 12345678 — Preview
I Interleaved 2 of 5 b
Code 128 char set I Auto -

Back Il:l Silver o

widh [ Heioht [__=]

e
¥

Figure 3.7.5: Changing Options
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5.

| Insert |
Insert the barcode by pressing the insert m button located on
the bottom right corner of the screen (see Figure 3.7.6).

Click the insert button to
add the barcode to the
label

You can also cancel
inserting a barcode on this
screen.

¥ Barcode =] 3
Barcode | Text |

Barcode | 12345678 i Preview
Barcode type | Interleaved 2 of 5 T
Code 128 char set m
Bar Align et [B Q)
e oo — 12345678 R
Back Celour 1 Sitver hd O
¥ Transparent Q
¥ Show Guard m
¥ Show Quiet Zone \%E Heioit [ =] w

Figure 3.7.6: Insert the Barcode

After you have pressed the insert button to add the barcode to the label,
it will show up on the label (see Figure 3.7.7)

& The Labeler SEIES
S Fle  Edt  View Insert  Format  Hep
10 JB[&H (| o ~|EEF - - @ g o b R & D] e L=
il HETERA O uf[=] = s][E]E S
““““ Siai Pane | LabelProjectl | x
@ ] | K 2z ‘ 3 4 5 3 7 g
0
A &
a(-0 0 B i SR ] |
E Of ~ ECI P
5| - o s T thgre. s
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@ - WY
~“B v
E il
& -
B b
& - 12345678
I < oy g
w3 - T Lo | 2z
- \i-78:d%
. B CarpeE  VEDRCRME BEISHA  WelR I
#
Tootiow | I

Figure 3.7.7: Barcode Inserted
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3.8 Inserting a Sequential Counter

ﬁ( The counter can be adjusted in size, as well it can be moved to a
= | specific location on the label, and this will be discussed in the next
© | chapter.
|.’§
1. Click on the sequential counter = button located in the toolbar on

the left hand side of your screen or you can find it in the insert menu
(see Figure 3.8.1).

Select sequential
counter tool from

either the tool bar or
from the insert menu

Jig The Labeler _ (@] x]
S Fle  Edt  View | Insert | Format  Hep
10 5|0 R e B+« @3 ca+ 4|88 5] o= L=
A Text 3 1 ‘E‘E é‘gg
’E Sial Fage | LabelPy &= Muli Lins Text %
U ([ Beed Text I R
. ded
E 5 Bounded Text
| 3 Rectangle rn " 'fif -
2 @ Rounded Rectangle E * o i
G @ Elipse il - o’
g maglis” | amnibay” Cawns Gary U, e
= -
g
|-
.
& -
e
-~
I <.
a3 -
e
.
=
[ToalHen ]| |

Figure 3.8.1: Selecting Insert a Sequential Counter
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Once you have pressed the sequential counter button, the counter box
should be displayed in front of the label (see Figure 3.8.2).

&l The Labeler

S OFle  Edt  View Insert  Format  Help

(]

D H &ty | e | [@][E]F] - i |~ | | 3| 8 NS
| EEE A v o= 2 S [EEE

L& Siai Pane | LabelProject? | x
qH‘.|H..m..w..uz...‘..“3.{.‘\..”4...‘..Hs...‘..Hs...‘..uh..‘..us
i

A &

=|_ U

) - @

B - . Wes

e W

@ - b

S Trsoo s

=)

" il

-

| = @

ts

. B ]2

[Tooltick ] I

Figure 3.8.2: Sequential Counter Screen

2. Setup the counter by setting the starting number, the ending number

and how much it will be incremented by (see Figure 3.8.3).

would like to.

The numbers used in figure 3.8.3 are not the only numbers you
may use in the counter, you can use whatever numbers you

';"‘)f)? ',!‘,,J)Q!

to it to increase or decrease the number

You can either enter the number you want manually by clicking
on the area where you change the numbers then type the
number u want in, or you can use the up and down arrows next

Set the starting at
number, which will be
the first number shown,
after you insert the
counter

Starting at:

Set the ending at
number, which is the
number where the
counter will finish

| —
[ncrement by I 2

Insert | Cancel |

Counkter E i

Set the increment by
number, which is the
number that counter

will go up by until it
reaches the ending at
number

Figure 3.8.3: Setting up the aspects of the counter
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| k
3. Click on the insert M button to insert the counter onto the
label (see Figure 3.8.4).

Click on the insert Counter |

button to insert the
counter onto the label Courter Settings

Starting at: 2::1

-

nding at;

@
-

= 0

C

W ™D

-

Insert | Cancel | —

— o

: : : Q)

Figure 3.8.4: Inserting the Sequential Counter L

()

Once you have clicked the insert button the counter will be displayed on @)

the label (see Figure 3.8.5). c

>

E"“E’ View  Insert  Format  Help e f-'-

D B8l sl EEF 2 aa]sa o ela]E 6| o Lo M

[ | e e TN 5 | 2 R
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= - AR EN
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=
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Figure 3.8.5: Sequential Counter
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3.9 Inserting the Date

ﬁ( The date after it has been inserted can be formatted in different
e ways, such as being resized and moved this will be discussed in the
next chapter.

T,

-

s
]
1. Click on the date L icon located on the tool bar on the left hand side
of the screen or you can find it in the insert menu (see Figure 3.9.1).

$a The Labeler EES
SeleCt the Date tOOl - Fle Edt  View | Insert | Format  Help
. OB S R’] | e R B | PN A R [ - =
from either the tool = ™ w1 olllE] 3 = =
LU D Shart Pane | LabelPr 25 MultiLine Text x
bar or the insert TR e e T T
@
menu B - %, Bounded Text
. - 3 Rectangle -
e ' ,,F Y
@ Rounded Rectangle E +‘+ a l’lg
- D lipse s e Gy A, W
ﬂ& =2 Line ww
@l - & P Wy
z w Image Pty
: % Il Barcode i
3 Sequintial Counter I I
; g ' DatefTime
| - q @
|‘3 : TN NeTAGn Lewe
B - uik . Bl vl
"H \ wl -~ I ‘ 7"'?
[ToalHen ]| |

Figure 3.9.1: Selecting Inserting Date/Time

Once you have clicked on the date icon a new screen will appear in front
of the label (see Figure 3.9.2).
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Figure 3.9.2: Date Screen
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2. Click the arrow on the Date field and choose the date you want from the
calendar (see Figure 3.9.3).
Open the calendar by Date. b l
selecting the arrow on :
the right hand side of attings
the field

Date/Time: — |mi/me/2008 >

[ 4 | January, 2006 [+ |

Select the date that you
wish to be shown on the
label

Forrnat:

un Mon Tue ed Thu Fn Sat

20 B 2 2f 28 50 L3
1 2 3 4 5 4@ 7

3.

5 3 10 11 12 13 14
15 16 17 18 19 20 21

22 21 24 25 2/ 2 EEM
9 30 3 1 2 3 4
= 3 Today: 6/1/2006

Figure 3.9.3: Selecting the Date

Select the format that the date will be displayed in, from the format drop
down box (see Figure 3.9.4).

Date/Time i

Select the format of
the date from the
format drop down box

Counter Settings

D ate/ Tirne: | 01/413/2006 -

Farmat;

Ay 0170272001 Jhd

dd/mmAwp : 07./02,/01
dfmdpn 1424
wong-mm-dd - 2007 -02-01
w-mm-dd ; 07-02-01

Figure 3.9.4: Selecting the Date format
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4. Click the insert ﬂl button to have the date that you selected
be inserted onto the label (see Figure 3.9.5).

. - Date/Time |
Click insert to insert

the date onto the
lahel

Counter Settings

Drated/ Time: 01.413/2008 j

Farmat;

poyn-mm-dd ;2001 -02-01 j

4

[nzert | Cancel |

Figure 3.9.5 Inserting the Date

Once you have clicked the insert button the date that you have selected
will appear on the label in a text box (see Figure 3.9.6).

&g The Labeler SEIES
S Fle  Edt  View Insert  Format  Hep
10 Blan]: o slesEEEL 4 a o e]als oo s
il | o \E%E\%%
’E Siai Pane | LabelProjectl | x
nH‘.|H..m..w..uz...‘..“3...‘..“4...‘..HF...‘..Hs...‘..u?...‘..ua
=54
Al -
=l - o= ) . -
~ il I iftd
e i o W
& - et il S (e Gy e AN e
- w
@ - WY
- Fiuivanesa oot
@ - (- .
. - I Bs13z00g] I I
&
] -
-E - &
I < S
3 L o | 245
: \Na—78 4%
= o B W sl i i
.
[Foolhck | I

Figure 3.9.6: Date
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The Labeler Chapter 4 — Formatting

4.0 Formatting

When formatting images, barcode, sequential counter or the date
they can all be moved and resized. They can be moved around the
label just like if you were moving text or a shape, they can also be
resized like If you were resizing a shape.

IJJJJ,JL&

4.1 Formatting Text

When formatting text, what will be discussed in this section can be
applied to all 4 types of text. Which are the Single Line Text, Multi-
Line Text, Boxed Text and Bounded Text.

There is one exception to the above information and that is when
resizing bounded text this is because bounded text gets resized a
bit different then the other 3 types of text, so this will be discussed
in section 4.1.3.

:,s;,:x“ ',!‘,,1)?

4.1.1 Moving Text

To select the text to be able to format it you will have to be on the
select tool.

The one exception to this is that when you use the rotate tool you
will be selecting the text to rotate with that tool, instead of the

select tool.
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1. Select the text that you want to move from one spot on the label to
another (see Figure 4.1.1.1).
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Figure 4.1.1.1: Select the text to be moved
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2. Press and hold down the left mouse button over top the text area.

3. Drag the text box to the desired location on the label (see Figure
4.1.1.2).
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Figure 4.1.1.2: Drag the text to the desired location

Once you have moved the text to the desired location let go of the
mouse button and the text will stay in the location you moved it to (see
Figure 4.1.1.3).
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Figure 4.1.1.3: Text has been moved
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4.1.2 Resizing Text

1.

’;’J)J')f

There is a exception with resizing bounded text, considering
it resizes different then the other three types of text, so
resizing bounded text will be discussed on its own directly

after this section (see Section 4.1.3 Resizing bounded text).

Select the text that you would like to resize (see Figure 4.1.2.1).

%
T,

T,

-

There are two ways you can go about resizing the text the
first way is to just change font size number to a different
number see step 2, and the other way is to resize the text
box which will resize the text within it see step 2.1 and
forward.

%
=

Since Making the text smaller or larger in both cases work
the same this will just be showing enlarging the text to
make the text smaller either choose a smaller font size as
you would in step 2 for enlarging the text, or by resizing the
text box the opposite way as you would to enlarge it in step

2.1 and forward.
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Figure 4.1.2.1: Select the text to be resized
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The Labeler

make the text smaller (see Figure 4.1.2.2).

Chapter 4 — Formatting

2. Select a higher font size to enlarge the text or a smaller font size to

Select a larger font
size to enlarge the
text
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Figure 4.1.2.2: Select a larger font size.

Once you have selected the higher font size the text will be displayed

larger (see Figure 4.1.2.3).
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Figure 4.1.2.3: Text has been resized.
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2.1. Move the cursor over one of the white square boxes on any corner of
the selected text (see Figure 4.1.2.4).
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Figure 4.1.2.5: Preparing to resize text.

3. Press and hold the left mouse button down.
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4. Drag the mouse diagonally outwards to enlarge the text box and the text
inside of it (see Figure 4.1.2.5).

&a The Labeler =]

- Fle Edt View Insert  Format  Help
Blets . X|en[EEF s adl s b8 6 @O L=
al s j'A" B! g‘% ﬁ‘-%]él

Shat Pane  LabelProjsct] | X
%}".|H..m..w..u2...‘..“3...‘..“4|...‘..Hs...‘..Hs...‘..ur...‘..us x
Drag the cursor E e | 8
il ' B
diagonally outward to O E i & ot ﬂ ' —
enlarge the text to the [—=r- oY N
. 2 z Wy
desired size 2 : i Ug
N E i
A dptted line will E ) —]
indicate how far out “E D
you have dragged itas | —= - . _.-F .
o o o - R e
you increase the size. b - ol A o
‘Tnnlf;eb” |

Figure 4.1.2.5: Drag text to desired size

Once you have the text box to the desired size let go of the mouse
button and the text will be at the new size (see Figure 4.1.2.6).
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Figure 4.1.2.6: Resized Text
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4.1.3 Resizing Bounded Text

When Resizing bounded text there is only one way you can
do this is, and that is by dragging the text box to the size
that you want the text to be at.

Since when resizing the text it works the same for when you
want to make text smaller as it does when you make it
larger except in the opposite direction, this will only cover
on how to enlarge it.

';’Jf}f ',s‘)f)é‘

5. Select the text that you would like to resize (see Figure 4.1.3.1).
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Figure 4.1.3.1: Select text to resize
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6. Move the cursor over top one of the white square boxes that are located
at each of the 4 corners of the text box (see Figure 4.1.3.2).
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Figure 4.1.3.2: Preparing to resize text

7. Press and hold the left mouse button
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Drag the cursor upwards until you have reached the desired size (see
Figure 4.1.3.3).
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Figure 4.1.3.3: Resizing text

Once you have reached the desired size and let go of the mouse button
you will notice that with bounded text, the text is stays proportional to the
text area (see Figure 4.1.3.4).

Text is proportional to
the size of the text
area
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Figure 4.1.3.4 : Text at new size
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Repeat Steps 2 and 3, and then drag the cursor straight across to
enlarge the text box the other way (see 4.1.3.5).
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Figure 4.1.3.5: Resize text area

Once you have the text at the desired size and let go of the mouse
button the text should be at the correct size and look correct (see Figure
4.1.3.6).
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Figure 4.1.3.6: Resized Text
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The Labeler

4.1.4 Changing font type

1. Select the text you want to change the font type for (see Figure 4.1.4.1).

Chapter 4 — Formatting

Select the text that
you want to change
the font type of
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Figure 4.1.4.1: Select the text to change font type
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2. Select the font type you want to change it to from the drop down list (see
Figure 4.1.4.2).

Select the font type
to the desired type
for the text
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Figure 4.1.4.2: Select the font type

Once you have chosen the font that you ant to change it to it will

automatically switch it once you select it (4.1.4.3).
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Figure 4.1.4.3: Font type changed
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4.1.5 Changing Font Colour

1. Select the text that you want to change the colour of (see Figure
4.1.5.1).
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Figure 4.1.5.1: Select the text to have font colour changed
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2. Select the desired colour from the font colour list (see Figure 4.1.5.2).

Select the colour
you want to use on
the text

Y
=

-

You can also select more colours to bring up a new window
that will allow you to pick from the basic colours or create
custom colours out of them see step 3 and on.
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LT

You can also select the
more colour option at
the bottom of the
colour list for more
info see step 3 and on

Once you have selected the colour you want the text that was selected will
automatically switch to that colour (see Figure 4.1.5.3).
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Figure 4.1.5.2: Select the new Font Colour
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Figure 4.1.5.3: Font Colour changed
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3. Select more colours from the colour menu (see Figure 4.1.5.4).

Select more colours
from the colour
menu

Once you have selected the more colour, the colour screen should be
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Figure 4.1.5.4: Selecting more colours

displayed (see Figure 4.1.5.5).
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ehineEustom Ealare >

o]

Cancel |

Hue: 1ED

Sat: W

Color%olid Lur: |12EI
Add to Custom Colors |

Green: IU_

4JNn0j07) Juo4

Red: ID_
Blue: Iﬁ

Figure 4.1.5.5: Colour Screen
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4. Select one of the basic colours, or you can choose to make a custom
colour out of one of the basic colours (see Figure 4.1.5.6).

You may now either
just go with that basic

colour or use the color
slider and that on the
right hand side to

Select one of the
basic colours

customize it

EEEEET .

Cuztarm colors:
Ssr e —
Sat: W Green: IU_
Befine Eustomm Eolors 2 | Calorlolid Lurn: Iﬁ Blue: Iﬁ
Ok I Cancel | Add to Custom Colors |

Figure 4.1.5.6:Colour Screen options

ﬁ( Since you can choose a basic colour without coming
o into this screen the last few steps from this point on
< deals with custom colours.

5. Slide the colour slider bar up or down until you get the colour you want
out of one of the basic colours or change the numbers in the option
fields before the slider (see Figure 4.1.5.7).

1n0oj0"H U0

Color -
T Move the slider bar up
“ime (m | | | or down to change the
-I— I_ - I_ - - - ‘/ way the colour
ErffFEAECENR
Preview of the colour
as you customize it, is EEEEENEEN T e ———
shown here as well at the bottom left of
B the screen as well to
EEEEEEN S chilnge the look of the
I_ I_ I_ I_ I_ I_ I_ I_. N EaE:W -ﬁreen:lﬁ corout:
ehineEustom Ealare > | Colorl3glid Lurm: Iﬁ Blue: Iﬁ
Ok I Cancel | Add to Custom Colors |

Figure 4.1.5.7: Creating a custom Colour
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6.

. Add to Custom Colars |
Click add to custom colours button

located at the bottom of the screen to have the colour you just created
added to be used (see Figure 4.1.5.8).

Color 2] %]
Bazic colars:
(e e ¥
N TECEEN
ErfTEETEN Click the Add to
Custom Colours
8 8 i R B 0§ | button
EREEENT mr
Cuztom colors;
S — e
. 5a Im Green: Iﬁ
Diefine Customm Ealors 55 | Coloif5glid Lurr: Iﬁ Blue: Iﬁ K
’TI Cancel | Add to Custom Calars |

Figure 4.1.5.8: Generating a custom colour

1n0j0"H U0

Once you have clicked the add to custom colours button, the colour you
just customized will appear under the Custom Colour section of the
screen (see Figure 4.1.5.9).

Color

Bazic colors:

New custom colours
will appear in this area

EEEERET
\u&tnm calars:

JEEEE Ry
o — Sat: W Green: Iﬁ
Befine Eustomm Eolors 2 | Calorlolid Lum:lﬁ Elge:lﬁ

k. | Cancel | . Addio Lustom Colors I

Figure 4.1.5.9: Custom Colour created
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7. Click the ok button to have the text that was selected to change to the
custom colour you just created and have selected (see Figure 4.1.5.10).

Bazic colors:
T e ¥
HMMTErTEE.
ErfMEETEN
EHT NN
EENEEEEENE
EEEEE |
Cuztarm colors:
FCEEEECT il E
| Sat W ﬁreen:lﬁ
Befine Eusta Salors s | EDID'IS':'“':' Lurn: Iﬁ Elge:lﬁ
Ok | Cancel | . Addio Lustom Colors I -I-I
. . @)
Figure 4.1.5.10: Selecting custom colour >
—t
Once you have clicked the ok button the text will be in the colour you set O
up as the custom colour and chose to have the text change to that o
colour (see Figure 4.1.5.11). —
@)
The Labeler MEIES C
ele IEHBJ \ ‘ x|“*|v...“ﬁﬁJ‘a"’Lf‘*\‘@\ﬁm\bm---‘vE- -
Hilnna\ j|22 [EHA v‘ Bl U ‘._ E‘I_Jcl
@ St‘:F.'|g"I.-:leﬁ.‘.tj\l..uz‘...‘ Vo oA e B e B o T ..H:
E il
& - ; i = p il
“E (IMGN ~ BV B
5| - Tumeamy  Gmbsis g Lemtardy  Cabaea sy g Wasgnen
z W
:i . :1{,537;5“:.;‘.‘5;&;.:“]H.: 'Nw
®|: i L - N —
Ak Il il
-
| &
| searibss -
"B a— B d%
Tootiow | I

Figure 4.1.5.11: Font colour changed
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4.1.6 Text Options

There are some options that you can do that change the way the
text can look, or where on the label it is located. These options will
be discussed together considering each of them is a one-button
click to make the change.

/'1"’!.1)?

1. Select the text that you wish to format (see Figure 4.1.6.1). (>2
The Labeler SEES ﬁ
D_Be s | xX|e~EEFissaalonts8a 6o L= @)
EJ‘”E“ Bl Ea- e 0uj[s]= = |[E)= S -D
@ Start Page Lah?IFrn\ecﬂl . . : : : _ :

Select the text to format R R e s Sk —t
~~=_ 6.
i ' | -
g ) 475 ﬂ : @ 3
al- . e n
B Text options b
@| - a o Ange
E e
E
F ®
vE T dE
\Tnuu;ab” I

Figure 4.1.6.1: Select the text to format

2. Select the different options that you would like to apply to it, such as
bolding it, italicizing it, making it underling, aligning it to the left, right
center of label, or the top, bottom or middle of the label (see Figure

4.1.6.2).
The Labeler SEIE
2 xls o TEBIF s o 3o =
Rold ‘B — Align bottom
Ttalicize w \
=) we | Align Middle
TUInderline /f -
Align Left - ] Align Top
!l‘,z
Align Center “F
[aition I
Align Right Figure 4.1.6.2: Text Options
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4.2 Formatting Shapes

When formatting shapes, the topics discussed within this section
can be applied to all the shapes.

To select the shapes to be able to format them you will have to be
on the select tool.

: ,!‘),*)f ';’Jf}f

4.2.1 Moving Shapes

The steps for moving a shape are similar to moving text around, or
moving any other object around.

:Jr‘)!x)f

1. Select the shape you want to move (see Figure 4.2.1.1).

&g The Labeler SEIES

S OFle  Edt  View Insert  Format  Hslp

DR8]« 0 Re||[EEFlilavsaasadsaao®i-=
o e AN [ 5 e | E [

O
Select the shape you @"a':'nalgeufaflp\mfefi‘l.."z...‘..Hq..‘..“4...‘..Hs...‘..Hs...‘..”?,,,‘,,”’; =
want to move B ,
\i : = ) | Fa Ja
E e +'+ ﬂ I !;' m
al: ws >
| - ~
~E e S
ZE I I D
- B n
| B
4 \a—-%8 d%

=

[Foolhck | I

Figure 4.2.1.1: Select the shape to be moved
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2. Press and hold down the left mouse button, at this point the lines of the
shape will become dotted lines (see Figure 4.2.1.2).

&a The Labeler =]

- Fle Edt View Insert  Format  Help

. D oBE|GE e 0 R|lesEEF At @A LA e D8 60T L=
Shape 1S ready to [arid || e 3 O B EE S e

move once the lines @ S Pae LabeProject | x

'_m‘H.|H..m..w..u2...‘..“3.‘..‘..“4...‘..”5...‘..Hs...‘..‘ﬂ...‘..us
become dotted \{ :

= - m il = S

B Blea+M' @

B s R i

B - T

- P By = -

@ - s o

E il il

-

- - &

I 2 s s e

2 gy ==

i - \Na—78 4%

‘Tnnlf;eb” |

Figure 4.2.1.2: Selected shape is ready to be moved
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3. Drag the shape to the desired location (see Figure 4.2.1.3).

&g The Labeler SEIES
S Fle  Edt  View Insert  Format  Hep
BlE e o Xl [EEE S 4@ a)sa s b 86 0 - L=
[ arial = | e - ‘ 0 UHE" —‘ﬂj =
““““ Sl Page  LabelProject! x
’%‘H‘.|H..m.‘.‘\|..u2...‘..“3...‘..Ha{...‘..Hs...‘..Hs...‘..uh..‘..us
A
|- - Bl |
Drag the shape to [ - il 1'- o ﬂ ' '
o == Wy gmiw g i e
the location you = :.\' E:::E
want it = ,ww.m
@| - e =
& - ; I I
- L)
2l
I+
[ToolHel I

Figure 4.2.1.3: Drag shape to desired location

Once you have moved the shape to the desired location let go of the
button to place it there (see Figure 4.2.1.4).

Jig The Labeler _[=]x]

S OFle  Edt  View Insert  Format  Hslp

=
@)
=.
>
7o)
%
>
Y
O
)
wn

B|&F e 0 Xes|[BEFlileacs@d s ef e s oE =
““““ rial EIE JA‘n ! ”‘E"—‘j;

Start Page  LabelProject] X
D%‘ ‘.|H..m..‘\|..up...‘ I L
-
as| - il L
o * RISOR - Bogh Bl
1{;2 seny b regla Upss  Meoue
o - Wi
@ - ‘ma
E frmon
ik i N 1
-E - ®
M R
123 27
2B \i—78od%

[Foolhck | I

Figure 4.2.1.4: Shape is moved
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4.2.2 Resizing Shapes

4‘( When resizing a shape the same steps can be applied to both
T making the shape larger or smaller.
1. Select the shape that you want to resize (see Figure 4.2.2.1).

Jig The Labeler _ (@] x]

S Fle  Edit  View Insert Format  Help L

Blel s L x|e[EREFS5aalea s 8)s e oo o=

Select the shape you

want to resize

HETErA 0 ffE] s S[EE S

2.

~E[FHC‘9E&E|M:;,‘/E|

N =
g

=

[Foolhck | I

Figure 4.2.2.1: Select the shape to resize

Move your cursor over one of the white boxes that are located on each

corner and in the middle on each side of the shape (see Figure 4.2.2.2).

Jig The Labeler _ (@] x]

Fle  Edt  WView Inssrt  Format  Help

) Blais o xle <EEES 0 adlna s sinla e o L

Move the cursor

over one of the
white hoxeg

£ s o 34 AT |5 ) S 0

yEHEeIl 0N s EE :a//@ Emyenyon

N =
g

=

[Foolhck | I

Figure 4.2.2.2: Cursor over one of the white boxes
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3. Press and hold the left mouse button, this will make it so the lines of the
shape become dotted (see Figure 4.2.2.3).

&g The Labeler SEIES

S OFle  Edt  View Insert  Format  Hslp

D BB s e~ ERFiacaasasralaa o=
Press and hold the left @IAS‘HP Lo |jlaz J2cle lEl=almE S x
mousebuttonoverone 2 ‘.|H..m..w..uz...‘..“3...‘..“4...‘\‘..”5...‘..Hs...‘..H?...‘..Hs

3 o = -
of the white bo?(es this e n = - ﬂ e
will make the lines turn | @ i % s,
dotted and the shape is B W
. g B

ready to be resized - L. —

T R — il

“E - ®

| = e

23] - L o |

“E \Ni—-78 4%

Tootiow | I

Figure 4.2.2.3: Shape is ready to be resized
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4. Drag the shape in any direction to resize it to the desired size (see
Figure 4.2.2.4).

&a The Labeler =]

- Fle Edt View Insert  Format  Help
_Bles o x|es[FEFiatadcndsnae| o=
i EEE A e [z = =SS

Start Page  LabelProjectl X
%} ‘t : | 1 = \l 2 3 4 .‘|‘5 3 7 E
Al -
Drag the shape to 0 | T
the desired size B e
| - W
|- W
~E m——
&|-
| -

9 = 2l
| - rIr
'l z LR e
=
[ToalHen || |

Figure 4.2.2.4: Drag shape to desired size

Once the shape is at the desired size let go of the mouse button to finish
the resizing of the shape (see Figure 4.2.2.5).

$a The Labeler EES

- Fle Edt View Insert  Format  Help
JEE s x| ~EET s 4 aama o868 w0 L=
i EEE A e [z = =SS
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5 | .
- s ISON + BN BSel T
| % ¥ir X -

Tinesy  Gmbds | Pagle  Lewtwsy. Cavaia Dy Lgen e

- Folii-¥enasd T arg,
- Gida ance
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Figure 4.2.2.5: Shape is at desired size.
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4.2.3 Changing a Shapes Line Thickness

1. Select the shape you want to change the line thickness for (see Figure

4.2.3.1).

Jig The Labeler =]
S Fle Edk  Wew Insert  Formet  Hep
DuBEgbe 0 Xjew|[#afiat@lontbB e o L= .
HE“.I»Qna\ EEEE A el | [E] = s = E = SR
’g e 58 (. FRELS WA IR NS RGBT W) FIRAS W PR 13 -
: D)
e m ol o B

Select the shape you o I & ~ Fal

want to change the = T el e . o —]

. ) o

line thickness for _..
@ K‘\u._l‘-\’.l n
(" PN
5 -]
| - e )]
ol - wn
E wn
\Tunn;ebu I

Figure 4.2.3.1: Select the shape you want to format
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——

2. Select the line thickness icon = from the formatting toolbar (see

Figure 4.2.3.2).
&g The Labeler SEIES
S Fle  Edt  View Insert  Format  Hep
. 0 H & COR| e | =
Select the line i A A2 - —
thickness icon from Y e T : : ; : 5"
the formatting = D
oothar i Blé@+A @
% 5, Tuneary unish Pagla Lemsas oy Cabsra iy Ligwria ‘;‘;
B i >
E Fruivanesa o H‘
N ') I A S | al
B >
‘E | & o
| = e
= \Na—78B 4% n
" COngBNE  YHRCAGHE BAUIGHA  WeIH vanw Pwemont  AUMEED e m
[Foatiion] I

Figure 4.2.3.2: Select the line thickness icon

Once you have selected that icon that will display a drop down list of
different line thicknesses (see Figure 4.2.3.3).

24 The Labeler _{=x]

- Fle Edt View Insert  Format  Help

iDuBE|GE s U R|lesEEFI @A LA b D8 B0 L=

[mE HETE A e = = | E S S

““““ Siai Pane | LabelProjectl | —_—

trelroral o e Zeccr e 3o poor A cc o e B o B ] a—

—
—— - |

'y EHel 00l e En ==
‘ T

AR

=
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[Tooltick ] I

Figure 4.2.3.3: Line thickness list
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3. Select a line thickness from the drop down list of different line sizes (see
Figure 4.2.3.4).

& The Labeler =[3]x|

S OFle  Edt  View Insert  Format  Help

IDUB[EF e U R [EEF e @d ca e e a s j,w
i T 3 A EEE EEE
SeleCt the new llne ’EIEA S‘tavt Fage  LabelProject] |J Iaz J ‘ ‘. ‘. -
thickness from the =~ I —
i : o
drop down list B 3.
]| -
3 D
B
|
= =
. ] o
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-B @)
| = i X
n: : s Lol | il
iE \Ni-78ad% D)
] . . ot Ve e S (7,
- wn
\Tw@h” I

Figure 4.2.3.4: Select a line thickness

Once you have selected the new line thickness, the lines of the shape
selected will change to that thickness (see Figure 4.2.3.5).

&g The Labeler SEIES
S Fle  Edit  View Insert Format  Help L

B &0 e S0 x| e *I..H B @A LA bR ED O =
HED B B e G ‘.% | ElE1E
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e - o= ] |
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: 1 il
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: \ a—-va8rndy

-

e

[Foolhck | I

Figure 4.2.3.5: New line thickness on the shape
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4.2.4 Changing the shapes line colour

1.

Select the shape you want to change the line colour for (see Figure
4.2.4.1).

Select the shape you
want to change the
line colour for

$a The Labeler EES

- Fle Edt View Insert  Format  Help

D HE s e EER e k88w L

[a HEE A s u[E]E s EEE

““““ Siai Pane | LabelProjectl | x

%}‘ | 1 .Hz...‘..“:1...‘..“4...‘..Hs...‘..Hs...‘..‘ﬂ...‘..us
\{ =

&~ i = ] -

= BleBE+A @

- o T e s Tl

= - w

@ - WY

- E P ere o

E il il

& -

B N ®

| = -

3| - g == #ls

ol - \ - M V/ = T‘IT

. B fargass Fmeyies Sedams et T Tesos e b

[Footttob] I

Figure 4.2.4.1: Select the shape to change the line colour
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2. Select the line colour tool icon = on the formatting tool bar (see
Figure 4.2.4.2).
&3 The Labeler MEIES

- Fle Edt View Insert  Format  Help

QBletls | Xl oERTs e adoav/0la oo s s
HEE ElE j'ﬁiv‘ Bl | HE" —‘Hjj

@ i | | 3 VT ‘);
Select the line ;? )
colour tool icon =B =g ]
from the formatting - E .
toolbar ); ‘w
ik il
E
i: ®
- — r.
- >
[ToalHen || | m
Figure 4.2.4.2: Select the line colour tool icon O
Once you select the icon it will display a drop down list of basic colors ,O_
(see Figure 4.2.4.3). O
C
4‘( You can also create custom colours like you were able Y
= to do with the font color for text, the steps are exactly
. the same except the initial step you would go to line
colour and then go more colours.
&y The Labeler ===

S Fle Edit  Miew Insert  Format  Help .

0 BEl&P] a0 %[ e | [

IArlal E " ®
Q Siort Page | LabePrajectl |
‘Q il | 1 | 121 3
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o T -
5 S &M
o - < RIS OoN * ;
® - i 5 Gy Cown iy s
= - Wi
@ - Cw
@ E nu..c.‘-‘\:n.:.,.. hurzlm
=,
¢’ il il
-
E - &)
I o
o - L nemagns tave
12 .
| - . L (18]
14 == ] ‘ -
o - B g Em 0B

: Compore 3 prove Pasnors owngein, S
[Tootten)]| I

Figure 4.2.4.3: Line Colour panel
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3. Select the colour you want the lines to be (see Figure 4.2.4.4).

Select a colour to
change the line of
the selected shape to
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““““ Siai Pane | LabelProjectl | /........
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Figure 4.2.4.4: Select a line colour

Once you have selected the colour the lines of that shape selected will
turn that colour (see Figure 4.2.4.5).

$a The Labeler EES
- Fle  Edt  View Insert  Format  Help .
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Figure 4.2.4.5: Line colour changed
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4.2.5 Fill Style 11
—_—
F
1. Select the shape you want to apply a fill style to (see Figure 4.2.5.1). w
&3 The Labeler MEIES f-ll
- Fle Edt View Insert  Format  Help <
0B8] | ke~EE «xadlcaeealoeomi= —
glm HE H A s oz =|EE = (D
Select the shape that \@ St oo RN : i i i 2
you want to add a B :
fill ctvle ta it | = ' .
| E] W ﬂ : m
H W
@ - Wy
@ - T
H il i
| -
-E - &
i - o
w3 - T Lo | 2l
[Footttob] I

Figure 4.2.5.1: Select the shape to change the fill style on
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s
2. Select the Fill Style tool icon on the formatting tool bar (see Figure
4.2.5.2).
&g The Labeler SEIES

S OFle  Edt  View Insert  Format  Hslp
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tool icon from the
formatting toolbar
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Figure 4.2.5.2: Select the Fill Style Tool

Once you have selected the fill style icon, the Fill Style screen will be
displayed (see Figure 4.2.5.3).
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Figure 4.2.5.3: Fill Style screen
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3. Select the Colour of the fill (see Figure 4.2.5.4).

Fill Style x|

Select the fill colour Fill Shadow
from a drop down e (M o] Cobour [ KEAEArNE

list of colors . Custom Web | System] - = E

Transparent =

P = E::_lcekray [ Pasition: I Dffset, lower ight =]
B Gray

[ DarkGray
[ Silver

Fre I LightGray -

[ Gainsbaro
1 WhiteSmoke

Y
w
ﬁ
=
)

[ RozyBrown

[ Indianfed

I Eroveen

I Firehrick =

Ok I Cancel
Figure 4.2.5.4: Select the Fill Colour

4. Select the type of pattern you want to fill the shape with (see Figure

4.2.5.5).

4‘( For any pattern other then solid, the fill colour you choose in
= step 3 will not, effect the entire shape but will effect the
< pattern alone.

Fill Style
Select the pattern il —
1pe frgm a drop |- RopalElus | Colour l- 127121127 5}
down list of patterns
Fatter: Solid j Style: I Mohe j
Fattern Colour; Transparent Fazition: I Dffset, lower right j
Haorizontal
Wertical
Fonward Diagonal
Preview Back Diaganal
Cross
Diagonal Cross
Ok I Cantcel

Figure 4.2.5.5: Select the type of pattern
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5. Select the pattern fill colour (see Figure 4.2.5.6).

m
—
. . F
4‘( The pattern fill colour will not be used unless you have a ~—
= different pattern other then solid picked, and have the w
S option Show back colour checked. 2“
~
Fill Shadow
Colour: |- Fopaliue i Colour: |- 127.127.127 |5}
Select the pattern
colour from a drop el | Disgarai Cross 2| 8bie | Nore I
down list of colours Pastion: [[Offset, lower ight =]
Transparent =
Fre I CimGrary J B
I Gray
[ DarkGray
[ silver
[ LightGray
[ Gainzhaoro
[ WhiteSmoke
[ white
__ | RU_SyEImWn
= lgrdoli:nREd Ok I Cancel
I Firebrick =l

%ure 4.2.5.6: Select the pattern colour
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%‘( If you want you can also select a shadow for the object on
= fill style screen. The following steps will go through the
< shadow options.

6. Select the shadow’s colour, the style of the shadow, and the positions of
the shadow (see Figure 4.2.5.7).

— x| Select the shadows
Fill Shadaw | colour
Cou:  [EFopBle [ Colw nmlg/
Paterr: [DagoraiCios 3] Sule [Nore < Select the shadows

style

Pattern Colour: II:I LawnGresn = Position: I Offset, lower righ =]
F# Show Back Color \ Select the position

Ay of the shadow on the
shape
Ok I Cancel
Figure 4.2.5.7: Select the shadow options
Ok ]
7. Click the ok button to finish setting up the fill style for the -
shape (see Figure 4.2.5.8). w
<
e
Fill Shadow m
Colour: Im Colour: Il:l Aqua j
Pattem: I Diagonal Cross = Style: I Light =
Click the ok button Pattem Colour.  {[77] LawnGreen 7] Pasition: (ffsel, upper ight
to apply the fill style
and shadow to the . ¥ Show Bk Cob
shape Preview

A

Ok I Cancel

Figure 4.2.5.8: Click the ok button
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Once you have clicked the ok buttons the options you set up for the fill
style of the shape will appear on the shape (see Figure 4.2.5.9).

ire 4.2.5.9: Shape with Fill style and shadow
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4.2.6 Fill Colour

Select the shape you want to apply a fill colour to (see Figure 4.2.6.1).

&g The Labeler HmEES

- Fle Edt View Insert  Format  Help

DOHE| &R e 0 x|e *l..ﬂ At @dloa s R g e o =

< [ EETE A s 0 o[22 = |EE =

Select the shape you [4] e Lk | x
want to apply fill B
colour to =

;qenown&g/

g E
D g

4N0107 1]t

=

‘Tnnll;eb I |

Figure 4.2.6.1: Select the shape to apply fill colour to

EET

2. Select the fill colour tool icon from the formatting tool bar (see

Figure 4.2.6.2).

&g The Labeler SEIES
S Fle  Edt  View Insert  Format  Hep
B8 el ofBEE 4 3.a) s ¢85 g0 e
1 A=A v ulel= 2|EH

Siail Page  LabeProject] %
'gH‘.|H..m..‘\|..u2...‘ ||\\:‘1||M|\\||\\5|||\ I
A

Select the fill colour
icon from the
formatting toolbar

=

B
-
I

(R @0 onn&\(\g
W«

f==
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1+

fg
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4

ml o P
= E \Nag—%8 '*
L3 218
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.
[Foolhck | I

Figure 4.2.6.2: Select the Fill Colour icon
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Once you select the icon it will open a colour panel with basic colours on
it (see Figure 4.2.6.3).

+

You can also create custom colours like you were able

% ,
o to do with the font color for text, the steps are exactly
< the same except the initial step you would go to fill
colour and then go more colours.
&g The Labeler

- Fle Edt View Insert  Format  Help

Bl&F s 0 R|es|[EEPlesaalfa s R G D —|-|
HEE ElEB d‘Av‘ B/ -_-‘g é‘gg u -
’E Stail Page | LabelProject | :::::::: r—
ﬁl‘uu..m..w..uz...‘..“3...‘..“4...‘..Hs...‘..Hs...‘.DD.D.. r—
= - EOOEEEND
s - : Wi = . ¥ - EEOOOEEO (-’
ElE 51? &l o W G o
Bl Tuscany Ui Pagls  Lemsady  Cawion iary Ui Waschen
@ - Y CD
@ N m.;l-‘\::u- Trertieo Ao C
B E::j
" il il B
-

M q @
Ig : BRI HaTAgn Lawo

z . B vl
25? \\ EI 2] !7 I' ER “ 7#

= Carpon e a0 warse vemew Frromen. Awueey Ao
[Tooltick ] I

Figure 4.2.6.3: Fill Colour Panel

3. Select the colour you want to fill the shape with from the colour panel
(see Figure 4.2.6.4).

&g The Labeler
- Fle Edt View Insert  Format  Help

o L Rle @R e s aalea e

== J'A" BIR ! L"? g‘?g; | | 'Autnmatic

,”i}‘ﬁt‘aﬂ%ge LahelFrmEI:tUIIH E— E— )::::::::
] EEEEEEEE
B ENEEEET
o - EOOOOE®@EO
E‘ 3 More Calars...
A =
= -

Select the colour E

that you want to use o B

to fill the shape |
| =
|9 E TN MmN ) ne " ' "’
8- \Ng—vBd+
[ToalHen ]| [

Figure 4.2.6.4: Select the colour to fill the shape with
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Once you select the colour you want to use, it will automatically fill the
shape with that colour (see Figure 4.2.6.5).

&g The Labeler HmEES

- Fle Edt View Insert  Format  Help
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Figure 4.2.6.5: Shape with a Fill Colour
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4.3 Generic Formatting

ﬁ( This section deals with formatting options that will work with any
= | object that you can place on the label, such as text, shapes, barcodes

-

or even imported graphics.

4.3.1 Rotating

Before you can use the rotate tool you first must have selected an
object on the label using the select tool. Afterwards you can select
any object you want with the rotating tool to rotate any object.

'ir‘)f)?

1. Select the rotating “—Mtool from the tool bar, from the formatting toolbar
or form the format menu (see Figure 4.3.1.1).

& The Labeler _ (@] x]

S OFle  Edt  View Insert | Format | Hsp

H & ‘ o 4 Ering To Front ] T RE (LN

| ) Send ToBack ‘E‘ 2 = =

Select the rotation o
tool from the tool
bar, formatting
toolbar or from the
format menu

™= Rotate Left 90

<7 Rotate Right 90

5, ' = i

= £ Flip Horizontally . e % I

. . +* b

= % Flip vertical sy Upais  Haees
) entre [ m

20
o
ﬁ
Q)
.
-
!

»QFHOSL~E"M\;Q@

SEIE
o

=

[ToalHen ]| |

Figure 4.3.1.1: Select the rotating tool
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2. Select the object that you wish to rotate (see 4.3.1.2).

ﬁ( This will cause the object to become selected just like if you
-~ | were using the select tool, the only difference is that it will now
“ | have a 4 yellow circles at each of the corners of the object and
a green circle either in the middle or near the object.
ﬁ( The green circle you see is what the object will rotate around

<= | you may move this to any place for it to rotate around.

The Labeler _[=]

0 _Ba e e EER s a A b[E] 8 ] O Lo
[ lJllz £ o I B ] S I
% Shart Page  LabelProject] . - I - I - I XE

Select the object to ) INEEERERSERRTRRRRER] . -
rotate T

-
B
al A
@ - O
; 5 —t
E =
e - ] o
I = 3
"E ya
|TI]I:I”;B~JH H

Figure 4.3.1.2: Select the object to rotate
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3. Move the cursor over one of the yellow dots this will cause it to change
to look like 2 arrows one pointing each way indicating that you can
rotate the object (see Figure 4.3.1.3).

&g The Labeler (=] x]
- Fle  Edt  View Insert  Format  Help
10 BE e s DS XL
HED | e . 54 AR | B R = 2
LE"st ait Page LbIF\ et | x
Move cursor over ) EAK SEUILILE EENRRRE IR EUARE SEUANCRLEL (AL IR IR R SRR
1
one of the 4 yellow B il = =
dote BB i el Rl
B Vo me = Cinmaiest” frevrty
o - W
@ - | ] 2 Wy
~H 1 ik
B - bk
i 2 s e
2y - =
E \ —BdE
‘Tnnlf;eb” I

Figure 4.3.1.3: move cursor over one of the 4 yellow dots

4. Press and hold the left mouse button down at this point.
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5. Move the object in either a clockwise or counter-clockwise movement
with the mouse to rotate the object (see Figure 4.3.1.4).

&a The Labeler =]
- Fle Edit  View Insert Format  Help
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E T
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| =
S \ a—-vBdE
[Footttob] I

Figure 4.3.1.4: Rotate the object

Once you have rotated it to a desired spot let go of the mouse button to
place the rotated object in that way (see Figure 4.3.1.5).
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Figure 4.3.1.5: Rotated Object
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4.3.2 Centre Vertically

1. Select the object you want to centre vertically (see Figure 4.3.2.1).

&a The Labeler =]

e Edt  View Insert  Format  Help o
Hl@E s O R|es|[EEF a4 @A sa b @8O L=
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Figure 4.3.2.1: Select the object to centre vertically

i
2. Select the Centre Vertically tool from the formatting tool bar or
from the format menu (see Figure 4.3.2.2). )
$a The Labeler EES m
5 du View  Insert |Format | Hep . 3
J ‘ = ‘ & "4, Bring To Fronk J T | .J‘ e # m‘ a8l 4 ‘ T do= ﬂ
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@ Shart Pane  LabelProjsct] | Wl Ering Forward x
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Figure 4.3.2.2: Select Centre Vertically
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Once you have selected the centre vertically tool the object will be
centered from top to bottom on the label (see Figure 4.3.2.3).
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Figure 4.3.2.3: Object is centre vertically on the label
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4.3.3 Centre Horizontally

Select the object you want to centre horizontally (see Figure 4.3.3.1).
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Figure 4.3.3.1: Select the object to centre horizontally

Ll
2. Select the Centre Horizontally = * «' tool from the formatting tool bar or
from the format menu (see Figure 4.3.3.2).
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e Edt  Vew Inset [Fomat | Help .
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Figure 4.3.3.2: Select Centre Horizontally
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Once you have selected the centre horizontally tool the object will be
centered from side to side on the label (see Figure 4.3.3.3).
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Figure 4.3.3.3: Object is centre horizontally on the label
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4.3.4 Flip Horizontally

1. Select the object you want to flip horizontally (see Figure 4.3.4.1).

&a The Labeler =]

e Edt  View Insert  Format  Help o
Bleis - xlesEEFataacaesalss o=
AlErE A s el = |EE =

| |
@ Start Page LahelFrme:Hl X
) o ".|H..1‘..w..uz...w.{us...‘ V4 5 [ 7 o
Select the object you E
B = i
want to centre ; il l . @
vertically on the 5| - e S Je o (oo w:«
label \;Q\!’ﬁ e
@| - ks o
F il il
| -
AE D | &
| = s
= B = #ls
- NE—-vB 4
‘Tnnlf;eb” | -n
Figure 4.3.4.1: Select the object to flip horizontally S
O
2. Select the Flip Horizontally tool from the formatting tool bar or from Q
the format menu (see Figure 4.3.4.2). I:l.
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Figure 4.3.4.2: Select Flip Horizontally
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Once you have selected the flip horizontally tool the object will be flipped
from side to side on the label (see Figure 4.3.4.3).
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Figure 4.3.4.3: Object has been flipped Horizontally on the label
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ip Vertically

Select the object you want to flip vertically (see Figure 4.3.5.1).
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Figure 4.3.5.1: Select the object to flip vertically

.

Select the Flip Vertically tool from the formatting tool bar or from
the format menu (see Figure 4.3.5.2).
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Figure 4.3.5.2: Select Flip Vertically
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Once you have selected the flip vertically tool the object will be flipped T
from top to bottom on the label (see Figure 4.3.5.3). Loy
@)
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Figure 4.3.5.3: Object has been flipped vertically on the label
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4.3.6. Rotate Right 90

Select the object you want to rotate right 90 degrees (see Figure
4.3.6.1).
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Figure 4.3.6.1: Select the object to rotate right 90

Fod
2. Select the Rotate Right 90 " tool from the formatting tool bar or
from the format menu (see Figure 4.3.6.2).
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Figure 4.3.6.2: Select Rotate Right 90
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Once you have selected the rotate right 90, tool the object will be rotated
90 degrees to the right on the label (see Figure 4.3.6.3).
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Figure 4.3.6.3: Object has been Rotated Right 90 on the label
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4.3.7. Rotate Left 90

Chapter 4 — Formatting

Select the object you want to rotate left 90 degrees (see Figure 4.3.7.1).
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Figure 4.3.7.1: Select the object to rotate left 90
nl
2. Select the Rotate Left 90 tool from the formatting tool bar or from
the format menu (see Figure 4.3.7.2).
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Figure 4.3.7.2: Select Rotate Left 90
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The Labeler Chapter 4 — Formatting

Once you have selected the rotate left 90, tool the object will be rotated
90 degrees to the left on the label (see Figure 4.3.7.3).
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Figure 4.3.7.3: Object has been Rotated Left 90 on the label
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4.3.8 Send Backward

Send to Back tool works the same way that Send Backward
does except that instead of just sending it back by spot each
time you click the icon, it sends it back behind everything.

l’:“_‘;)f

1. Select the object you want to send backwards (see Figure 4.3.8.1).
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Figure 4.3.8.1: Select the object to send backward

2. Select the Send Backward "‘J |tool from the formatting tool bar or
from the format menu (see Figure 4.3.8.2).
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Figure 4.3.8.2: Select Send Backward
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Once you have selected the send backward tool the object will be sent
behind the first object on the label (see Figure 4.3.8.3).
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Figure 4.3.8.3: Object has been sent backward on the label
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4.3.9 Bring Forward

Bring to front tool works the same way that bring forward does
except that instead of just bringing it forward by one spot each
time you click the icon, it will bring it in front of all other objects

:,r‘),x)?

1. Select the object you want to bring forward (see Figure 4.3.9.1).
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Figure 4.3.9.1: Select the object to send backward =
=
1 yQ
2. Select the Bring Forward A tool from the formatting tool bar or from T
the format menu (see Figure 4.3.9.2). 2
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Figure 4.3.9.2: Select Bring Forward
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Once you have selected the bring forward tool the object will be brought
forward in front of the first object that is in front of it on the label (see
Figure 4.3.9.3).

&g The Labeler HmEIE

- Fle Edt View Insert  Format  Help

DuEeHe 0 R|es|[EEFIes @b @ 86| oW LS

%‘!“,‘nna\ =z A v‘ B I U ‘ = = ‘:EJ &l

alf-

= - - i = | -

3l Blila@+A "

P = Tneany unton Pegln Lemasrey  Cabasa ey [ Masenes

E Wy o

@ - ! Gy R
L= Filu Peesa Twaroaro o

o - ISend Backward I g -5

| il 1l =

e an

" \Na—78"d#

- i s . R i e A —21

‘Tnnlf;eb” | Q)

|ToolHel || I | -‘

o

Figure 4.3.9.3: Object has brought forward on the label
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5.0 Essentials

5.1 Saving a Project

1. Click on the save icon l—l located on the standard tool bar or go to the
file menu and click save there (see Figure 5.1.1).

ﬁ( If the project has never been saved before or if you just want
to save it has a different name or in a different location refer
. W
to step 1.1. S
ﬁ( If the project has been saved before and you just want to <
save it in the same spot and as the same name refer to step S
. 1.
ﬁ( If the project has never been saved before and you just click va
the button from step 1 it will bring you to the save as window Q)
. refer to the last part of step 1.1 and then follow the rest of the -
steps. -
o
N o
¢)
N
ﬁ

fis The Labeler SIS

Select save from eithel‘ F_Ma Edit  Yiew  Insstt  Format  Help .
E|C e | e | B
the standard tool bar | S B
sz ]

(o]
%
]

Chrls

Chrl+0 ~| |22 | A
or from the file menu \Eaps i
S

ave A5

Change Template

7 Prink Preview :
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Figure 5.1.1: Saving a Project.

Once you have done this if the project was saved before this will
automatically resave it over the old version. If you have never saved the
project before and hit this button it will take you to the save as window
refer to the last part of step
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1.1 Click Save As which is located in the file menu (see Figure 5.1.2).

kg The Labeler _ (@] x]

Edt  WView Inssrtt  Format  Hep .
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Close

Select Save As from
the file menu

Save ks

P i

Change Template

1w

Print Preview

A=y print faie

Exit
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w
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[Tooltick ] I

Figure 5.1.2: Selecting Save As

Once you have clicked Save As a new window will be displayed in front
of the label (see Figure 5.1.3).
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Figure 5.1.3: Save As Screen
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2. Type in the file name that you wish the label project to be saved as (see
Figure 5.1.4).

4‘( The name of the file does not have to be the same as the one
= | that is used this example.

Save As <
Savein: |@ My Documnents j & I':“F ' S.
@My Pickures
| visual Studio 2005 vQ
O
o . | Y
Type in the file name o)
you wish the project to O
be saved under —~
e name: |Saving a Project j Save I
o Savem type: ILabeI Filers j Cancel |
S

Figure 5.1.4: Selecting a File Name for the project

3. Select the where you would like the project to be saved (see Figure

5.1.5).
4‘( This is usually some place where you will be able to find it at a
= | later time when you would like to use the project again.
4‘( This does not have to be the same spot as what is used in this
o example.
Save As
Select where you would Se 4[24 Wy Documers ER G =D
like to the have the ; History
o Desktop
project saved to P2 Docurers
@l by Computer
=4 3% Floppy [&:)

=3 Local Disk [C:]

,—.@ Compact Dizc (D:]

=2 Data on Crsarver' [N:]

=2 Apps on Crserver (0]

=2 public on 'Crserver’ [F:]

2 Client an 'Croserver 2]

2 carl on CmzerverJsers' (L]
My Metwork Places

L1 UserGuide
File name: |Saving a Project j Save I
by Metwork P...
Save as ype: ILabel Files j Cancel |

B

Figure 5.1.5: Selecting where to save the project
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4.

Save

Click the save
Figure 5.1.6).

button to have the project saved (see

Once you have clicked the save button it will return you to the label that
you are working on.

Click the save button
to save the project

ﬁ( Depending on the computer in which you are running the
= software on it may take a minute or two for the saving
S process to complete.
A emcE
[@MyPictures
|~ visual Studio 2005
File name: |Saving a Project j Save I
Bl Save as type: ILabel Files j Cancel |
S

Figure 5.1.6: Saving the Project
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5.2: Loading a Project

ﬁ( There are two different ways you can go about loading a new project
= | that will be discussed at this point.

Q The first way is by using the quick load links for the last few projects, g
= | which will show up on the start page for the labeler software, refer to oY)
S step 1. oY

ﬁ( The second way is by going through the open screen, which is, —
=~ | accessed in two ways refer to step 1.1 and on. U%

1. Click on the project that you want to open (see Figure 5.2.1). %

ThELaheler M E Y

i JE(o | : ||_ aglaaeslalaos 8

Click on the project you T dE 32 e . ()]
N

ﬁ

want to open from the
list of previously saved
projects

The Labeler [ Bidieciz'| Onine Resources |

Project Name Last Modifi
Project Tasks
JJ Saving a Project mdr B /2006 214

L] Create s new Labeler project

(25 Open an etisting Labeler project

Help Topics
@ Help Topics
@ Other Help Topics

[ToalHen || |

Figure 5.2.1: Opening a project
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Once you have clicked on the label project you want to open it will be
displayed to you (see Figure 5.2.2).
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Figure 5.2.2: A previously saved project —t
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1.1 Click on the open icon which can be found on the standard tool
bar or you can find it in the file menu (see Figure 5.2.3 and Figure
5.2.4).

You can also click on the Open an existing Labeler project
(see Figure 3.2.4).

& The Labeler [_[2]x]

Edit  View Insert  Format  Hep .

t v ||| & o) O

Cpen Chr+0 EIE ‘- A L : .-,- s “!, ‘, Z| - I
Select Open from /f - - @)
either the file menu or R | o s | Q)
T welew 4
from the standard tool = 0O
] Changs Template
bar g FHRRER Project Name Last Modifi —
4 Print Chrl+p 3
ERRE=Y — Yy Sevnaa Proect s £1/2006 214
-] (23 Open an ssisting Labelst project UO
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&
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Al o
—
[ToolHel || |

Figure 5.2.3: Opening through file menu
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Figure 5.2.4: Opening from the open icon
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Once you have clicked on the open icon you will now have the open screen
displayed (see Figure 5.2.5).

&z The Labeler
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Figure 5.2.5: Open screen

2. Select, which project you, want to open (see Figure 5.2.6).

%‘( Depending on where you saved the projects to, you will have to
T,

<= | navigate to that spot before selecting which label you wish to
© | open.

Open 7] %]

Lok jn: |@ My Documents j & cF EE-
Select the project to

open

File name: |Saving a Project j Dpen I
| Files of ype: I Label Files j Cancel |
o

Figure 5.2.6: Selecting a project to open
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Open
3. Click the open = button to have the label you picked open
(see Figure 5.2.7).
Open
Loak in: |@ My Documents j () &5 -

Click the open
button to have the
project you want
loaded.

E My Pictures
Wisual Studio 2005
=Saving a Project.mdr

File name: |Saving a Project j Dpen I
j Cancel |

S

" Fllesof ype: I Label Files

Figure 5.2.7: Loading a project

—
O
o
=
S

I
o)
o
S
@

d ©
¢)
s
ﬂ

Once you click open the software will open that project so you can
continue working on it (see Figure 5.2.8).
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Figure 5.2.9: Previously saved project
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5.3 Print Preview

When you go to print preview it will show what it looks like on the
template that you picked when you created the label project, but
if you were to print that label on normal paper the template would
not be printed, only the objects you placed on the label.

To have that label on that background template when you print it,
you will have to buy the label paper from 4™ and vine, you can
access the site through the online resource on the start page of
the labeler or by going to their site at www.4th-vine.com

Portrait and Landscape refer to the orientation of the sheet of
labels and not the labels themselves.

When printing a label, you have to remember that not all printers
will print in the exact same spot. If the printer you are using is a
bit off on the labels try adjusting the printer settings a bit. To get
to the settings go to print on this screen under neath where you
would select a printer to print click the button labeled settings.

d JuLid

= | M = =

=
o)
=.
9
>3

1. Click on the print view icon located on the standard tool bar, or
you can find it in the file menu (see Figure 5.3.1 and Figure 5.3.2).
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Figure 5.3.1: Print Preview through File Menu
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Select the print L — . _ﬂ — 2
preview icon m: o= ' a + Fa
ol > S e X - " ] (S
on the standard tool H é 13 % 4 i
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Figure 5.3.2: Print Preview through Standard Tool Bar ('B
Once you have clicked the print preview button a preview of the label 5
will be displayed on the screen to show you what it would look like when 0))
printed (see Figure 5.3.3). >3
:‘; + 0|8 2O L= -
=

A

u w328 Heiont 475

a

5| - B i = ' + B
2 MTwBRleE+A’HW
= Al ol A S e ol b
e Wy W
= Y Print Preview vy
&

ird

A : e
® QAN ®
‘ \\\\\\\\\\\

cAE E

[Tool Help|

Figure 5.3.3: Print Preview Screen
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5.4 Printing

If your using one of the templates that is provided by the
software, the template background will not print unless you label
paper from 4" and vine. You will have to purchase that paper
from 4™ and vine, you can access their site through the online
resource on the start page of the labeler or by going to their site
at www.4th-vine.com.

Portrait and Landscape refer to the orientation of the sheet of
labels and not the labels themselves.

I::}

When printing a label, you have to remember that not all printers
will print in the exact same spot. If the printer you are using is a

bit off on the labels try adjusting the printer settings a bit. To get
to the settings go to print on this screen under neath where you

would select a printer to print click the button labeled settings.

L
1. Click on the print L‘_:I icon on the standard tool bar (see Figure 5.4.1),
you can also find it in the file menu (see Figure 5.4.2) .
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Figure 5.4.1: Selecting Print from the Standard Toolbar
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Figure 5.4.2: Selecting Print from F|Ie Menu

Once you have clicked the print icon, the print screen will be displayed
(see Figure 5.4.4).
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Figure 5.4.4: Print Screen
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2. Select the printer that you want to print to (see Figure 5.4.5).

Depending on what printers you have installed on your system
or through a network the list of printers will vary.

:)1“,1*&

Pt Setp

Printer

Select the printer that
you want to print to

Microsoft Office Document Image
Family Tree Maker Printer

Mumber of Copies
Mumber of Copies: 1 :*I

= O

ﬂ
—l o

Position =
_ -

Order: I Down, then across ;I =

Beginner Row/Col = 111 uQ

QK Cancel

Figure 5.4.5: Select the Printer to Print to

153



The Labeler Chapter 5 — Essential

3. Select the number copies of the label that you wish to print (see Figure

5.4.6).
Print Setup
e Select Settlngs to
set settings for a
Name: I Microsoft Office Document lm | = PartiCUlar Printer.
Select the number Settings

of copies that you
want to print

=
FPosition
Order: I Diown, then across ;I
Beginner Row/Col = 1/1
— I | .......... C ............ ] ........... j

Figure 5.4.6: Select Number of Copies

-
.
-
.
-

va

4. Select the Position that you want it to print at (see Figure 5.4.7).

|

Printer
Mame: | Microseft Office Document Im ||
Settings |
Number of Copies
Mumber of Copies: | 1

Select the position
for how it prints

Across, then down

oK | Cancel

Figure 5.4.7: Select Position
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5. Click Ok to print the label (see Figure 5.4.8)

Print Setup

Microsoft Office Document Im | =

Click the ok button
to print

-
.
-
.
-

va

Figure 5.4.8: Print
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The Labeler Chapter 6 - Appendix

6.0 Appendix
6.1 Appendix A

6.1.1 Installation

ﬂ There are two other ways that you can go about getting the

=~ | software to run if the auto run feature of the CD does not work.

. Either through the run command see 6.1.1.1 part 1 section, or by
exploring the CD it self and manually opening up the setup file see
6.1.1.2 part 2 section.

6.1.1.1 Installation Part 1

1. Click on the start menu at the bottom left of the screen (see Figure
6.1.1.1.1).

Click the start menu

This will bring up
the start menu

€ set Program Access and Defadlts
Ay windows Lipdate

Programs
4 Documents

Settings
3 search
@

Help
\@ Run...
Log Off csrt..,
Shut Down...
[#start [ [ @ @ || Elusorsuie - Mierosoft word | B]Dorument - Miosoft ..,

Figure 6.1.1.1.1: Start Menu

>
)
L®]
™M
>
Q-
X
>
|
=
wn
ﬂ
=
Q&
o
@
S

IQ@:Q&QS& 10:13 &M
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2. Click on the run command (see Figure 6.1.1.1.2).

Click on the run
command in the
start menu

Microsoft Update
New Office Dacument
[’ ©pen Office Document
&4 set Program Access and Defaults
By windows Update
% Frograms.
@ Documents
[5h ssttings
4] search
Help
- Run,..

& LogOffeerl..,
&P shutDown...

lggsmt (@ @& | Elusercude - vcrossft word | Boocumentt - Merossftw.. | L BLmE
Figure 6.1.1.1.2: Starting up the run command.

Chapter 6 - Appendix

2. 10:138M

Once you have clicked on the run command, the run screen should be

displayed (see Figure 6.1.1.1.3)

-  Type the name of a program, folder, document, or
Internet resourcs, and Windows will open it Far you,

Open: | |

o | ceeel | sowsen. |

Figure 6.1.1.1.3: Run Command
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The Labeler Chapter 6 - Appendix

3. Type in D:\The Labeler Setup.msi (see Figure 6.1.1.1.4).

Type D:\The Labeler
Setup.msi into the run
dialog area

Run |

Type the name of a program, Folder, document, or
Inkernet resource, and Windows will open it Faor ywou,

QpErn: A The Labeler Setup.msi| j

o Zancel Browse, ., |

Figure 6.1.1.1.4: Setup path

4

4. Click the Ok button. (see Figure 6.1.1.1.5).

Run |

Click the Ok button to
start the setup process

Internet resource, and Yindows will open it For you,

ﬁ Type the name of a program, Folder, document, or

DpET™ ID:'I,TheLaI::eIer Setup.msi j

ancel Browse, ., |

Figure 6.1.1.1.5: Start Setup

159

>
O
O
D
-
=
>
>
I
=3
%)
ﬂ
=
)
=
o
=




The Labeler

Chapter 6 - Appendix

Once you have clicked the Ok button the setup for the software should

start (see Figure 6.1.1.1.6 and Figure 6.1.1.1.7).

Windows Installer

[A| Preparing to install...
b 5
e

Figure 6.1.1.1.6: Preparing to install screen.

i The Labeler

Welcome to the The Labeler Setup Wizard

The inztaller will guide pou through the steps required ta install The Labeler on your computer.

WwARMIMG: This computer program is protected by copyright law and international treaties.
Unauthonzed duplication or distribution of this program. or any portion of it, may result in severe civil
or criminal penaltiez, and will be prozecuted ta the maximum extent pozsible under the law.

Figure 6.1.1.1.7: Start screen for the installation process
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5. Press the next button and this will take you to the installation path
screen (see Figure 6.1.1.1.8)

it The Labeler

Select Installation Folder

The inztaller will install The Labeler to the following folder.

To install in this folder, click "Mext". Toinstall to a different folder, enter it below or click "'Browse™,

Folder;

C:\Program Files\Fapit'arehThe Labeler', Browse. .. |
Dizk Cost... |

Install The Labeler for yourself, or for anyone who uses this computer:

" Eveone

* Just me

Cancel | ¢ Back

Figure 6.1.1.1.8: Installation Path Screen

6. Select the installation path for where on your computer it will be installed
(see Figure 6.1.1.1.9).

4‘( For basic users of the computers leaving these options and
the installation path set to the defaults is a good idea.

w

i‘g- The Labeler [EE

;
s

Select Installation Folder

The installer will install The Labeler ta the following folder.

Toingtall in this folder, click "Nest". Tao install to a different folder, enter it below or click 'Browse',

Eolder:

C:\Program FilesF.aptwfarehThe Labeler'. Browse. .. |
Dizk Cost... |

Istall The Labeler for pourself, or for anypone who uses this computer:

" Everyone

@ Just me

Cancel | < Back

Figure 6.1.1.1.9: Setup Installation Path
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7. Press the next button and this will take you to the installation process
screen (see Figure 6.1.1.1.10).

ﬁ( This process may take anywhere from a minute to a few
-~ | minutes to complete.

-

i The Labeler

Installing The Labeler

The Labeler iz being installed.

Please wait...

Cancel

Figure 6.1.1.1.10: Installation Process Screen

8. Once the installation process is completed, it should automatically take
you to the Installation is Complete screen (see Figure 6.1.1.1.11).

>
O
O
9
>
=
>
>
|
=1
n
ﬁ
=
)
.
o
>

i The Labeler

Installation Complete

The Labeler haz been successfully installed.

Click "Close’" to exit.

Flease use Windows Update to check for any critical updates to the MET Framework.

Figure 6.1.1.1.11: Installation is Complete Screen

9. Press the Close button, this will close the setup screen for the Labeler,
and it will now be installed on your system.
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6.1.1.2 Installation Part 2

1.

Double Click My Computer

Figure 6.1.1.2.1).

Double click My
Computer

' Zompuker

Chapter 6 - Appendix

Icon located on the desktop (see

Figure 6.1.1.2.1: Double Click My Computer

Once you have double clicked on My Computer, it should bring up the
My Computer screen (see Figure 6.1.1.2.2).

&l My Computer = x
Fle Edit Wew Favorites Tools  Helg |
ek - & - (]| Deach Chrddes (8|05 S X o | E2-

Address [\, My Computer i | wWor |
Mame [1vpe | Total Size | Free ... |

=531 Flappy (A:) 3t4-Inch Floppy Disk

=Local Disk (C:) Local Disk 19.0GE 10.9GE

|25} Compact Disc (D:) Compact Disc

=2 Data on 'Cmserver' (M:) Metwork Drive 200GE 19.9GB

S2Apps on ‘Cmserver' (0 Netwiork Drive 20.0GE 19,9 GE

2 public on 'Cmserver' (P:) Metwork Drive 200GE 19.9GB

=2 Client on ‘Cserver () Netwiork Drive 20.0GE 19,9 GE

=2 csr1 on 'CmserveriUsers' (1:) - Metwork Drive 200GE 19.9GB

(53 Contral Panel System Folder

3 obiect(s) A vy Computer

Figure 6.1.1.2..4: My Computer
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2. Click once and select CD Drive (D: ) so that it is highlighted (see Figure
6.1.1.2.3).

& My Computer _[&]x]

Figure 6.1.1.2.3: Selected the CD Drive

3. Right click on the highlighted drive to bring up the right click menu (see
Figure 6.1.1.2.4).

& My Computer HmEE

Fle Edt Wew Favortes Tools Help |ﬁ

dmBack - = - (5] | Qoewch [rddes 3| BB K @ | E-

Fle Edt Wew Favortes Tools Help |ﬁ
dmBack - = - (5] | Qoewch [rddes 3| BB K @ | E-
Address i my Computer BN |anuen
Chck on (D ) once to Nams_© e I T | >
315 Floppy (A1) 3%4-Inch Floppy Disk
highlight it that it h >
Lacal Disk (C:) Local Disk 19.0GE 10,9 GB -D
1ghlight 1t that 1t has e e
S2Data on ‘Croserver’ (M:) Metwork Drive 200G 19.9GE -D
been selected bl S LR o
=2 public on 'Crserver' (P2 Metwork Drive Z00GE 19.9GE m
S2Cliert on 'Craserver’ (1) Metwork Drive 20068 19.9GE
52 csr1 on 'CmserweriUsers' (Us) - Metwork Drive 20066 19.9GB :
(53 Contral Panel System Folder
—l o
|
—
1 object(s) selected [ IS My Computer L I
F
r—
—l o

Address i my Computer BN
Mame [ Type | Total Size: | Free ... |
=531 Floppy (A1) 3%-Inch Floppy Disk
= Local Disk 19,066 10.3GE
Compact Disc
= M) Natwork Drive 20068 19966
=2 Apps on 'Crserver' (01) Metwork Drive 200GE 19.9GB
=2 public on ‘Cmserver (P:) Network Drive 20068 19.9G8
S Client on ‘Crserver' (Q:) Mekwork Drive 20068 19966

Right Cllck on the CD =2 csrl on 'CmserveriUsers' (Us) - Network Drive 200GE 19.9GE
N . (5 Contral Panel System Folder

Drive to bring up the

right click menu

1 object(s) selected IS My Computer

I
Figure 6.1.1.2.4: Right click on the CD Drive
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Once you have right clicked on the CD Drive, the right click menu should
be viewable now (see Figure 6.1.1.2.5).

&l My Computer HE

Fle Edt Wew Favorites Tools Help |

dmbiack ¢ = v (1] | @search ChFolders (|0 W X o | EE-

Address [\, My Computer Bl @ [Toe |
Mame_* [ Tvpe [ Total Size | Free ... |
=531 Flappy (A:) 3t4-Inch Floppy Disk
=Local Disk (C:) Local Disk 19.0GE 10.9GE
Open
=5 el 200GE 19.9GB
Explore
= 20.0GE 19,9 GE
Seatch...
==L 200GE 19.9GB
=2C1 Scan For Viruses. ., 20.0GE 19,9 GE
== 200GE 19.9GB
e, Sheing..
Baddto archive...

B Add to "Archive.rar’

B Compress and email...

B Compress to "Archive.rar” and emall
) add to Zip

Eject

Create Shortout:

Properties

open

Figure 6.1.1.2.5: Right Click Menu.

4. Click on Explore in the menu (see Figure 6.1.1.2.6).

& My Computer HmEE

Fle Edt Wew Favortes Tools Help |

dmBack - = - (5] | Qoewch [rddes 3| BB K @ | E-

>
O
O
D
-
=
>
>
I
=3
%)
ﬂ
=
)
=
o
=

Address [ my Computer Hios

Click on the Explore e T T
: o =314 Fioppy (A1) 3t4-Inch Floppy Disk

=9 Local Disk (C:) Local Disk 906 10958

option in the menu BN
Open - &
" Explore 200GE 19.9GE

2 nen 20068 19968

=o 20068 19.9G8

=2l Scan for Viruses. . N G

= S 200GE 19.9GE

B4 Bidd to archive...

B Add to "Archive.rar’

B Compress and email...

B Compress to "Archive.rar” and emall
) add to Zip

Eject

Create Shortout:

Properties

open

Figure 6.1.1.2.6: Selecting the Explore option.

Once you have clicked on the Explore option, you should now be looking at
the D: drive.
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5. Double Click on the “The Labeler Setup.msi” icon to start the setup
process for the labeler.

Once you have double clicked on the labeler setup.msi icon the setup
for the software should start (see Figure 6.1.1.2.7 and Figure 6.1.1.2.8).

Windows Installer

| Preparing to install...

Figure 6.1.1.2.7: Preparing to install screen.

i The Labeler

Welcome to the The Labeler Setup Wizard

The inztaller will guide vou through the steps required to install The Labeler on vour complter.

WARMIMG: This computer program iz protected by copyright law and international treaties.
Unauthonzed duplication or distribution of this program, or any portion of it, may result in severe civil
or criminal penalties, and will be prozecuted to the maximum extent pozsible under the law.

>
O
O
9
>
=
>
>
|
=1
n
ﬁ
=
)
.
o
>

Figure 6.1.1.2.8: Start screen for the installation process
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6. Press the next button and this will take you to the installation path
screen (see Figure 6.1.1.2.9).

it The Labeler

Select Installation Folder

The inztaller will install The Labeler to the following folder.

To install in this folder, click "Mext". Toinstall to a different folder, enter it below or click "'Browse™,

Folder;

C:\Program Files\Fapit'arehThe Labeler', Browse. .. |
Dizk Cost... |

Install The Labeler for yourself, or for anyone who uses this computer:

" Eveone

* Just me

Cancel | ¢ Back

Figure 6.1.1.2.9: Installation Path Screen

7. Select the installation path for where on your computer it will be installed
(see Figure 6.1.1.2.10).

4‘( For basic users of the computers leaving these options and
=~ | the installation path set to the defaults is a good idea.

i‘g- The Labeler [EE

;
s

Select Installation Folder

The installer will install The Labeler ta the following folder.

Toingtall in this folder, click "Nest". Tao install to a different folder, enter it below or click 'Browse',

Eolder:

C:\Program FilesF.aptwfarehThe Labeler'. Browse. .. |
Dizk Cost... |

Istall The Labeler for pourself, or for anypone who uses this computer:

" Everyone

@ Just me

Cancel | < Back

Figure 6.1.1.2.10: Setup Installation Path

167

>
i)
O
@
>
=
>
>
|
S
wn
ﬂ
Q)
)
.
o
>




The Labeler Chapter 6 - Appendix

8. Press the next button and this will take you to the installation process
screen (see Figure 6.1.1.2.11).

ﬁ( This process may take anywhere from a minute to a few
<=~ | minutes to complete.

-

i The Labeler

Installing The Labeler

The Labeler iz being installed.

Please wait...

Cancel

Figure 6.1.1.2.11: Installation Process Screen

9. Once the installation process is completed, it should automatically take
you to the Installation is Complete screen (see Figure 6.1.1.2.12).

>
i)
O
@
>
=
>
>
|
S
wn
ﬁ
Q)
)
.
o
>

i The Labeler

Installation Complete

The Labeler haz been successfully installed.

Click "Close’" to exit.

Flease use Windows Update to check for any critical updates to the MET Framework.

Figure 6.1.1.2.12: Installation is Complete Screen

10.Press the Close button, this will close the setup screen for the Labeler,
and it will now be installed on your system.
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6.1.2 Startup

%
w

Depending on where you installed the software the location to where
you browse to on your computer may be different then what is used
in this procedure.

1.

Double click My
Computer

Double Click on My Computer icon located on the desktop (see Figure
6.1.2.1).

Figure 6.1.2.1: Select My Computer

Once you have double clicked on the My Computer icon it should bring
you to the My Computer Screen (see Figure 6.1.2.2).

Eile  Edit Wiew Favorites Tools  Help

el =

Address [i= My Computer ElEE
Mame © [Tvpe I Total Size | Free ... |

=431 Floppy (a:) 3ve-Inch Floppy Disk

(=3Local Disk (C:) Local Disk 19.0GE 10.8GE

=5} Compart Disc (D:) Compart Disc

; Metwork Drive 20068 19.9GE
Metwork Drive 20066 19.9GE
Network Drive 200G 19.9GE
Metwiork Drive 20068 19.9GE
20068 19.9GE
System Folder

9 object{s) My Computer

Figure 6.1.2.2: My Computer

169

>
©
L)
D
S
=
X
>
|
W
ﬁ
Y
R
ﬂ




The Labeler Chapter 6 - Appendix

2. Double click on the local drive (C: ) (see Figure 6.1.2.3).

& My Computer ME
Fle Edt Wew Favortes Tools Help |
dmBack - = - (5] | Qoewch [rodes BB E K 5|
Address [{] my Computer Bl
Mame [ Type | Tatal Size: | Free ... |
Double CliCk Local =531 Floppy (A1) 3%-Inch Floppy Disk
SLocal Disk (C:) Local Disk 19.0GE 10.8GE
. N /v =) Compart Disc (D) Compact Disc
DlSk (C ) =2Data on ‘Crssrver’ (N:) Network Drive 20068 19.9GE
=2 Apps on 'Crserver' (01) Metwork Drive 200GE 19.9GB
=2public on ‘Cmserver' (P:) Network Drive 20068 19.9GE
2 Client on ‘Crserver' (Q:) Metwork Drive 20068 19.9GE
=Fcsr1 on '‘CuserveriUsers' (U Metwork Drive 20068 19.9GE
(5 Contral Panel System Folder
9 object(s) IS My Computer

Figure 6.1.2.3: Select the C: Drive

Once you have doubled clicked on the local drive, this will bring you into
the C: drive (see Figure 6.1.2.4).

>
)
O
™M
>
=
X
>
|
W
ﬁ
Y
R
ﬂ

-=C M ES
Ei it view :
GeBack - = - E] | QGesch Fddes of | B8 0 ¢ w | EE-

Adhess [ BN |anuen
Mame © [ Size | Type [ Madified |

[ 20050924 File Folder 9/26/2005 12:41 PM

(20051018 File Folder 10/19/2005 10:47 AM

([ 20051027 File Folder 10/27/2008 3:56 PM

(dbsckup File Folder 717[2004 B:08 AM

(L Businessvision File Folder S/ 162006 4:04 PM

S File Folder 5/16/2006 3:16 PM

CBvaz File Folder 5/16/2006 3:14 PM

1 Documents and Settings File Folder 5/16/2006 10:34 AM

(downloads File Folder 10/20/2004 B:57 AM

(Cnstallers File Folder 10/19/2005 11:07 AW

_IMsocache File Folder 10/27[2005 3:13 PM

(1 Program Files File Folder 5/25/2006 11:02 AM

Py File Folder 5/16/2006 3:28 PM

(1 unzipped File Folder 9/21/2005 11:15 AM

1 winfax Data File Folder 10/31/2005 12:07 PM

1 wiInT File Folder 6/5/2006 2:01 P

1 wilTemp File Folder 3/9/2005 5:37 PM

) aUTOERET BAK 1KB BAK File 7/12/2004 3:50 PM

[FlauToerEC OKE Ms-DOSBachFile  7/14/2004 8:26 AM

AUTOEXEC. SYD 1KB SVDFie 7/13/2004 12:15 PM

] conFra.svs OKE  System file 6/4/2004 1:14 PM

results 1KB Text Document 6/7/2005 3:39 PM

22 object(s) {137 bytes IS My Computer

Figure 6.1.2.5: C: Drive
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3. Select and double click Program Files folder (see Figure 6.1.2.5).

METES
Fle Edt ¥ew Favorites Tools Help
GiBack - = v (1] | @search [hFolders (B[ 0 W X w0 |
Address |g i | Pe | Raose |
Mame_* [ Size [ Type [ Modified |
Double CliCk the (L1 z0050824 File: Folder 9/26{2005 12:41 PM
D 20051019 File Folder 10/19/2005 10:47 AM
. D 20051027 File Folder 10{27/2005 3:56 PM
Program Files folder @ becur Fierodr o0 s
D BusinessVision File Folder S/16/2006 4:04 PM
BY File Foldsr S/16/2006 3:16 PM
(Cdew3z File Folder 5/16/2006 3:14 PM
(ZDocurents and Settings File: Folder 5/16{2006 10:34 AM
(L1 downloads File: Falder 10/20/2004 8:57 &M
D Installers File Folder 10{19/2005 11:07 AM
__IMsQCache File Folder 10/27/2005 3:13 PM
(3 Program Files File: Folder /252006 11:02 AM
(P File Folder 5/16/2006 3:28 PM
(Z3unzipped File: Folder 9/21/2005 11:15 AM
D winfax Data File Folder 10/31/2005 12:07 PM
D WIMNT File Folder 6/5/2006 2:01 PM
(2 WUTemp File: Folder 3/9/2005 5:37 PM
@ AUTOEREC BAK 1KE BAK File 7/12}2004 3:50 PM
EALWOEXEC OKB MS-DOS Bakch File T14[2004 B:26 AM
AUTOEREC SYD 1KE SYD File 7132004 12:15 PM
2] CONFIG.5VS OKB  System file 642004 1:14 PM
results 1KE  Text Document 6/7/2005 3:39 PM
22 object(s) [157 bytes = My Computer

Figure 6.1.2.7: Select Program Files

Once you have double click the Program Files Folder you will be in the
Program Files Folder (see Figure 6.1.2.6).

I

Back - Dysearch [ Folders (4 | |
Address [ 1 Ciiprogram Files Hl @ | Rgone ‘
|_JAccessaries (I Microsaft shared Fax %) Falder
[ adobe (I Micrasoft isusl Studi
|22 Atomic Email Hunter (I Microsaft Visual Studio 8
[23 Atomic Email Logger (23 Microsaft Windows Small Business Server
[ canon (I Microsaft works
|23 Common Files (I Microsoft.NET
|3 complus Applications (Z3Mozilla Firsfox
[ conExanT (3 mMozilla Thunderbird
|2 Crystal Decisions (ZMSM Messenger
[ Editplus 2 (C Metheeting
[CaFesdreader (Z0 officslipdats1t
[ Filetaker (CJoutlook Express
|_ITnstalishield Tnstallation Information ([ 5eagate Softwars
[Cdntel (L1 snapshat wiewer
[ 1nternst Explarer (23 solidbocuments
[[dJava (3 spybot
[Z33Gs0ft (D 5ymantsc
[ kapare (X0 5ymantec Antivirus
[Lavasoft __IUninstall Information
[Imacromedis [ wiebPosition 3
[ Mapinfo Maps (3 windows Media Player
[Imcafes.com (windows NT
[ Messenger _1windowsUpdate
[ Microsaft ActiveSync (LI winRaR,
[ microsoft frontpage (D winzip
X Micrasaft Cffice ] desktop
53 object(s) 21.7KB =, My Computer

Figure 6.1.2.6: Program Files
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4. Select and double click KapWare folder (see Figure 6.1.2.7).

&=

rogram Files =] x]

File  Edit

Eoack ~ = - 3] Disearch yFoiders (B B2 0} m

View Favoritss  Took Help ‘

Addvess [ C:iprogram Files

Bl

[ accessories

[l adabe

[ Atorric Emal Hunter
|2 Atamic Email Logger
[Jcanen

|1 Common Files

|23 ComPlus applications

Double click the
KapWare folder

[IMicrosoft shared Fax [#] Folder
(I Microsaft Visual studio

[ Microsoft Visusl Studio 8

[ Microsaft Windows Small Business Server
[Micrasoft Works

(Zd Microsoft.MET

(CMazilla Firefox

[ conexanT (A Mozilla Thunderbird

|2 Crystal Decisions (ZMSM Messenger

[CEditpius 2 (Z0 Mathseting

[Cd Feedreader [Cdofficelipdate1l

[ Filemaker (D outlaok Express

|_1Installshield Instaliation Infarmation ([ seagate Software

[ntel (Z0 5napshat viswer

[ nternet Explorer (C3 solidDocuments

338w (D 5pyhot

[ JGsoft (3 symantec

[ kapware (Z symantec Antivirus
/' [CLavasaft | Uninstall Information

[Macromedia ([ webPosition 3

[ Mapinfo Mapx (L Windows Media Player

[mcafee.com (O windows NT

[CaMessenger 1 windowsUpdats

(L3 Microsoft Activesync (CawinRar

|2 microsoft frontpage (2 winzip

[ Microsoft Office =] deskiap

53 object(s) 217k 2, My Computer

Figure 6.1.2.9: Select KapWare

Once you have double clicked the KapWare folder, you will be in the
KapWare folder (see Figure 6.1.2.8).

Fle Edt Wew Favortes Tools Help |
GeBack - = - E] | QGesch Fddes of | B5 E x w | EE-

Address [ C/\Program Flesikapware =] @eo | Raore
Mame [ Size | Type [ Madified [

23 The Labeler File Folder 6/5/2006 1:27 PM
1 object(s) [nbytes IS My Computer

Figure 6.1.2.8: KapWare
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5. Select and double click the labeler folder (see Figure 6.1.2.9).

& C:\Program Files\KapWare

Fle Edt Wew Favorites Iools Help |
GiBack - = - (1] | @search ChFolders (F| B W X o | EE-
Adress [ Coiprogram Fissikapware ] @ |@0pen|

Mame_* | size [ Type [ Modified [

Double CliCk the “The Qhe Labeler File Folder 6/5/2006 1:27 P
Labeler “ folder

[t obiect(s) Obytes = My Computer

Figure 6.1.2.9: Select The Labeler

Once you have selected the labeler folder you will be inside the labeler
folder (see Figure 6 .1.2.10).

& C:\Program Files\KapWare\ The Labeler

Fle Edt Wew Favorites Iools Help |

GiBack - = - (1] | @search ChFolders (F| B W X o | EE-

Adhess [3 Citprogram FissiKapwarelThe Labeler ] @ |@0pen|
Clipart lsbels  Templates  Axinterop... Axinterop.. barcode  BarCodex.dl BTIS.Meta... FieClasses.dl hederlabel.di

Infragistics.... Infragistics.... Infragistics.... Infragistics.... Infragistics.... Infragistics.... Infragistics..., Infragistics.... Infragistics.... Infragistics....

s & B § (& & & O [
ABELS

Infragistics.... Interop.AB... Interop.SH... L msyor70.dl - RulerContro...  stdole.dll Thelabelsr unicows.dil
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29 object(s) 715 MB = My Computer

Figure 6.1.2.10: The Labeler
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6. Select and double click the labeler icon (see Figure 6.1.2.11).

& C:\Program Files'\KapWare' The Labeler

Fle Edt Wew Favorites Iools Help |

GiBack - = - (1] | @search ChFolders (F| B W X o | EE-

Adress [3 Ciiprogram FissiKapwarelThe Labeler ] @ |@0pen|
m = = Ef

Clipart Labels Templates  AxInterop.... AxInterop....  barcode  BarCodedx.dl BTIS.Meta... FileClasses.dl hederlabel di

a s (8] & [8] & [8] & [8] 4

Infragistics.... Infragistics.... Infragistics.... Infragistics.... Infragistics,... Infragistics.... Infragistics.... Infragistics.... Infragistics.... Infragistics....

&,

Double click the =

Infragistics.... Interop.AB... Interop.SH... LABELS msvor70.dl - RulerContro, E.dl Thelabeler  unicows.dl

(&)

labeller icon to
start the software

29 object(s) [Fasme IS My Computer

Figure 6.1.2.11: Select The Labeler startup icon

Once you have double click the icon the labeler will start up and you
should see this screen (see Figure 6.1.2.12).

== . oy — g e g ——

The Labeler

The application for all your labeling needs.
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Loading The Labeler. Please wait._.

Figure 2.2.2: Labeler Loading Screen
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6.1.3 Inserting Text

The following procedure goes for all the texts as you are entering
them, that you can resize them.

l,r",xt

1. Select any of the four types of text (see Figure 6.1.3.1).

Jig The Labeler =]
S Fle Edk  Wew Insert  Formet  Hep
DUBEer s O x|e>[BEE] S ¢ ad] o e 0]E e O s
T 2 o S MO |5 A [
Stat Faze LabelProject! x
@ ‘..\g.u|.1‘.‘u|“..‘2.‘...“.3‘.”“..‘4.‘...“.5‘.”“..‘5.‘...H.?‘.Hp..‘e
=
< E
N = ) RS
Select what type of B HOH * B ‘ﬂ -
text to use. —p &= ki e R
o - Wi
@ - Wy
B i Fenesa T ar
N ii il
-E - ®
"" : e .
23 L els
E \No—%78Bd+
[TaolHel | |

Figure 6.1.3.1: Select type of text
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2. Click and hold the left mouse button down on the label at the spot you
want the text to be inserted.

3. Drag the mouse down or up until the text field is at the desired size
Once the text is at the desired size let go of the button, a blinking line

should appear where you put the text box and it should be the length of
what you wanted it (see Figure 6.1.3.2).

&a The Labeler =]
- Fle Edt View Insert  Format  Help
DUES [ k|eEEIF 5 adl e s a]a 0o Lo
i 2| e o TN [ B SR = [
Q Siai Pane | LabelProjectl | x
nH‘.|H..m..w..u2...‘..“3...‘..“4...‘\.|.H5...‘..Hs...‘..H?...‘..Hs
kd
A -
- il = ) 7|7 &
. . S — - il o 'rl
The text area line is \%L n EEJ - tﬂ S =
a custom size =| - W
& Ll
ok =" | »
"H Il i
B - ®
m - [Er— Lass
3| - g == #ls
ol - \ - M V/ = ‘ TI"'
[ToalHen || |

Figure 6.1.3.3: Text Area Resized as it was inserted
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4. Type the desired text in (see Figure 6.1.3.3) and press enter.

&g The Labeler SEIES
S OFle  Edt  View Insert  Format  Hslp
IDBISH« L ResEEFEiavaad o sRa e D= i-=
 [avia Hl= H'a- s 1 ull=]= 2|E== =
““““ Siat Page LabelProject] %
@H‘.|H..m..‘\|..u2...‘ o3 e d ..H‘s...‘ B T g
. al-
Type the desired text [~~=l_
| -
B
. -
B
@ -
&| - I
- b
"" = [T . Lass
23| - #lz
\Na—78 4%
) ? Comparn  YEREAGHE BHOGHA  WeH e Frwsmany RE3 e
[Foolhck | I

Figure 6.1.3.4: Typing desired text

Once you have typed the text in that you wanted and pressed entered
the text should now be entered and at the size that you dragged the line
to in step 3 (see Figure 6.1.3.4).

$a The Labeler EES

- Fle Edt View Insert  Format  Help

DUBE[e s L e s|[EEFIa v @Q s E a8 L=

>
O
O
9)
-
=
>
>
|
=1
n
9
IR
ﬁ
_|
@
X
ﬂ

[ avial | EX j'}&v‘ B/ y‘; E"a%lél
““““ Start Pane  LabelProject] x
%}‘t"t.|u..m.‘.t‘\|..u2...‘ o3 o i ..H‘s...‘ v B o e e o8
A -
. ol
Text size matches B
5 9 - -
the size Qf the hn(? —
that was inserted in @
step 3. Ak
e
| =
a3 -
[Footttob] I

Figure 6.1.3.5: Desired Text at Custom size when inserted
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6.2 Appendix B
6.2.1 Menu Options

6.2.1.1 FILE MENU

le | Edt  view In New — Starts a new label project

] tew . Open - Opens an existing label project
Gpen  Cor+@ | Close - Closes the active label project that is currently selected
Close k Save — Saves the current project, if the project hasn’t been saved

before it will bring up the save as window

B Save Chrl+5 | ]
Save As — Allows for the current project to be saved under a

et different name and at a location specified by the user
Change Template Change Template — Allows for the template of the label to be
Brint Preview changed without losing any information
08 Brint ) Chlap Print Preview — Shows what the label would look like before
. printing it
. e Print — Prints the current project to what the print preview looks
' like

EXit — Closes down the “The Labeler” application, make sure you
have everything saved before doing this.

6.2.1.2 EDIT MENU
Edit | Yiew  Insert

Undo - Undoes the last thing you did to the label

B Lo Cr+Z - Redo — Redoes the last thing you undid previously to the label
B Redo Ctr+¥ Cut — Removes the selected item in the project so it can be
Locut ity pasted later
Copy ChrigC COpy - Puts the selected‘ltem into memory while retaining the
copied item to later paste it
| Paste Chrl+Y

Paste — Pastes a copied or cut item onto the label

A Delete Delete Delete — Removes the selected item from the label
selectal  cowka Select All - Selects all appropriate objects on the label
ouplicat= o+ Duplicate — Copies and pastes a selected object
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6.2.1.3 VIEW MENU

Bk, i dnsa 2 Toolbars - Displays or hides the standard,
Todlbats . formatting, text or tools tool bars
. Rulers — Displays or hides the rulers on the top
7| Rulers and side of the label
_ _ - Display Grid - Displays or hides the grid on the
| Display Grid label >
' O
L@,
™M
6.2.1.4 INSERT MENU =S5
Insert i Forrnak Help Q.
Select - Tool for selecting, resizing and moving items —
Select ><
A Text Text - Inserts a single line text box ws)
= Mukitine Text Multi Line Text — Inserts a multi line text box |
[A] Boxed Text Boxed Text — Inserts a text box with a border around it ;
4 Bounded Text o)
Bl Rectangle Bounded Text - Inserts a text box that is peritoneal to =
@ Rounded Rectangls the size of the text box (-
@ Elipse Rectangle — Inserts a rectangle shape onto the label ®)
N Rounded Rectangle — Inserts a rectangle with rounded corners )
_ onto the label ~
& re Ellipse — Inserts an ellipse shape onto the label 6'
Al [mage Line — Inserts a line onto the label =3
Il Barcode Pie — Inserts a % pie shape onto the label wn
123 Sequintial Counter Image — Allows for images to be imported from outside the
" DatefTime software and inserted onto the label

Barcode - Inserts a barcode onto the label
Sequential Count — Inserts a custom counter onto the label
Date/Time — Inserts the date and time onto the label
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6.2.1.5 FORMAT MENU

Format | Help Bring To Front — Brings the selected item in front of all other
4 Bring To Front items
| Send To Back Sel.ld To Back - Senc.ls the selected ite@ back of all other items
[ — Bring Forward - Brings the selected item, one item closer to >
the front O
ol Send Backward Send Backward —Sends the selected item, one item further ©
4= Rotabe Left 90 from the front D
S Rotate Right 90 Rotate Left 90 — Rotates the selected item 90 degrees to the g_
& Flip Horizonkally left . m—o
. Rotate Right 90 - Rotates the selected item 90 degrees to the >
+#  Flip Wertically R
: right o
Rl i . . . .
3 Centre Horizontally Flip Horizontally - Flips the selected item top to bottom ;
o Cemme ey Flip Vertically - Flips the selected item side to side
) Rotate Centre Horizontally — Centers the selected item from top to ;
bottom @
>
Centre Vertically — Centers the selected item from side to C
side
Rotate — Enables or disables rotation of the selected item with O
the mouse O
)
O
-
wn
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6.2.2 Toolbar Icons

6.2.2.1 STANDARD TOOLBAR 6.2.2.2 FORMATTING TOOLBAR
il New — Starts a new Label Project il Bring To Front — Brings the selected item in front of all other
items
Ql Open — Opens an existing label project

t’ Send To Back — Sends the selected item to the back of all other

EI items
Save — Saves the current label

[Eh El Bring Forward — Brings the selected item, one item closer to the
_l Print — Prints the current label front

il Send Backward — Sends the selected item, one item further from

;l Print Preview Previews how the current
the front

label will print.

il Rotate left 90 — Rotates the selected item 90 degrees to the left
il Cut — Cuts the selected item
) ﬁl Rotate Right 90 — Rotates the selected item 90 degrees to the right
'_l Copy — Copies the selected item
il Flip Horizontally — Flips the selected item top to bottom
LI Paste — Inserts the item that was cut or

copied. il Flip Vertically — Flips the selected item side to side

X . :
_l Delete — Deletes the selected item il Rotate — Enables or Disables rotation of a selected item with the

mouse.
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Undo — Undoes the last action

=]
- il Center Horizontally — Centers the selected item from side to side
:I Redo — Redoes the last undone action on the label

El Display Grid — Displays or Hides the grid El Center Vertically — Centers the selected item from top to bottom
on the label

El Snap to Grid — Automatically attaches gl
items to the gridlines Fill Color — Allows color selection for shapes

. o
EI Rulers — Displays or hides the rulers on ;I Fill Style — Allow for pattern selection for filling shapes
the top and side of the label

ﬁl Line Color — Allows for the color selection for the lines on shapes
and for the line tool

El Line Weight — Allows for the selection of different widths for line
tool and shape outlines
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6.2.2.3 TEXT TOOLBAR 6.2.2.4 TOOLBAR

ari Ell j il Select — Tool for selecting, resizing, and moving items

Font Type — Allows for the font type of the text on the label to EI Rotate — Enables/Disables rotation of a selected item with

be chosen the mouse

Iﬂ il Text — Normal one line of text
Font Size — Allows for the size of the font to be

AS
chosen for the label EI Multi Line Text — Text that can have more then one line
A
-l Font Color — Changes the selected text color @I Boxed Text — Text surrounded by a border
B .
_"l Bold — The selected text is boldface él Bounded Text — That can have its length modified by the

selection tool.
_I'l Italic — The selected text is italicized

EI Rectangle — A normal rectangle shape that can be used on
il Underline — The selected text is underlined the label

;EI Align Left — Moves the text to the left side of the label EI Rounded Rectangle — A rectangle with rounded corners
= B Bilipse - An ellipse shape that can be used on the label
=1 Align Center — Moves the text to the center of the label 1pse — An ellipse shape that can be used on the labe

= = o
il Align Right — Moves the text to the right side of the label —I Line — A straight line that can be used on the label
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él Align Top — Moves the text to the top of the label il Pie - V4 pie shape in any length or width that can be used
on the label

él Align Middle — Moves the text to the middle of the label El
Polygon — Custom point-to-point shape (double click to

El close the shape)
Align Bottom — Moves the text to the bottom of the label

:‘ Image — Allows for an image to be inserted onto the label

from a file. Refer to the FAQ section for the types of images that
are supported.

""" Barcode — Inserts a barcode onto the label.
Additional barcode information can be found in Appendix C

ﬁl Sequential Counter — Allows for a custom numbering of
items

-
Ll Date/Time Allows for the user to chose the date and time to
be printed on the label
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6.3 Appendix C
6.3.1 Keyboard Shortcuts 'JD>
o
(070 o) PP Ctrl + C
rl + =
) Ctrl + X 9_
Delete ..................................................................................... Delete ><
[ o= o Ctrl+ O (@)
PaST . . Cirl + V '
PN . e Ctrl + P g
=T [0 PP Ctrl + Y <
SV B Ctrl + S 8-
SIECE All. ... Ctrl+ A o))
—
UNO. . Ctrl + Z o
N
=
o
R
ﬁ
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-
ﬁ
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6.4 Appendix D
6.4.1 Frequently Asked Questions

Q. What fonts does “The Labeler” support? >
A. “The Labeler” uses systems fonts. If you want to use any other font, which L)
is not on “The Labeler”, just install that font to your windows operating system. '8
Q. Can | use a custom font in “The Labeler”? -]
A. Yes, just install the font you want to use to your system. However, “The 9—
Labeler” does not assist in the creation of new fonts. »
Q. Where can | get custom fonts if | wish to use different fonts? O
A. Do a search on the Internet for fonts on any search engine such as Google [
and it will come up with a bunch of places where you can get custom fonts. T
Q. What image formats does “The Labeler” support? B
A. It currently supports most common types of images such as:

1. JPEG

2. WMF

3. BMP

4. GIF

5. PNG

Q. What languages does “The Labeler” support?
A. “The Labeler” currently only supports English. If you have the right font you
can apply different languages to the label itself.

Q. How do | uninstall “The Labeler”’?

A. Go to the start menu, then to the control panel, click on add and remove
program in the control panel, on this screen find the “The Labeler” and click the
remove button next to it.

Q. What date format does “The Labeler” support?

A. The Labeler currently only supports dates, which are in the following
formats:

d/mm/yyyy

dd/mm/yy

d/m/yy

yyyy-mm-dd

yy-mm-dd

AR A

Q. Can | save my work as an image file?
A. No, you can only save your label as a label file within the labeler.
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Q. My system was unexpectedly shut down and | was working on my
label. Can | restore my label?

A. Unfortunately, No. “The Labeler” does not provide any automatic saving or
restoring function.

Q. Can | have only one label on one page?

A. Yes, create custom panel when you start a new label. There are options
about size and numbers of label on one page. Make sure to save your label
projects as you work on them.

Q. Can | change the template without losing any objects on my label?

A. Yes. Go to the file menu and select ‘change template’. You will not be
losing any data on your labels by changing templates, you can also choose to
only print selected labels on a sheet of an existing label template in the print
setup.

Q. A tool bar is not showing up, how do | get it to display?

A. The easiest way to do this is to go to the View Menu and select Toolbars
this will display a side menu to this option with the four tool bars listed in it, if

one of them does not have a check mark beside it select it and this should fix
the problem.
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Q. | printed a 4™ & Vine label, but the artwork | choose did not print?

A. This is not a problem because, the template is not suppose to print, to have
that template on the printed version of the label, you must purchase the label
paper with that design from 4™ & Vine (Canada Mounts).

This can be accomplished by going to the web site by either accessing it
through the online resource tab on the start page of the “The labeler” software
or by going to www.4th-vine.com.

Q. I printed a label in portrait or landscape orientation but the labels are in the
same orientations?

A. This is because the orientations portrait and landscape refer to the orientation of the
sheet of labels and not the labels themselves.
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6.5 Appendix E
6.5.1 Tips and Tricks

6.5.1.1 Printing
6.5.1.2 Inkjet/Bubble Jet Printers

» A variety of our labels are printed on Inkjet-Friendly paper stock and will
require no adjustments for printing. This is matte paper and the product
code will start with "B".

« If you are printing on our semi-gloss paper, product code is "A", you may
be required to make some adjustments.

o Check to see if your printer has a "Glossy paper" or a
"Transparency" setting. If so, use it. Also make sure that you
select the "Envelope" setting.

o Using the lowest DPI (Dots Per Inch) setting will thin out the
concentration of ink. This may help if you are finding smearing as
your label is printing.

6.5.1.3 Laser Printers

» Use the Manual Feed tray on your laser printer.

e Use only OEM (Original Equipment Manufacturer) toner. Our testing has
shown that after market toner can produce less than desirable results.
Some after market toner can even ruin the printing drum on your printer.

6.5.1.4 More Tips

« Can't decide which end of the page is the top? Just remember that
MOST 4th & Vine labels have a 3/4" lead on the page. That is the end
that goes into the printer, this is especially helpful when printing plain
labels.

» Having smudging problems? Spray the printed labels with a thin coat of
acrylic lacquer. Lay the labels flat and spray lightly.

» If black text looks blocky and grey, try making the text dark Magenta or
Maroon colour.

» Fonts that are light (thinner) in nature will print better than heavy
(thicker) fonts.

» Vertical and Horizontal text on the same page is possible. If your
program doesn't allow for this option, two separate overprint runs is an
easy way to achieve this effect.
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« We always suggest that you print a test sheet on plain paper and hold it
up to your label sheet BEFORE printing your labels. This allows you to
check that you are satisfied with positioning of your text, artwork, etc.
You should then only print ONE label sheet to confirm again that you are
happy with the results.

6.5.1.5 Using Other Software to Overprint Your Labels

» If using other word processing or graphics programs to print 4th & Vine
labels use the following guidelines. This is a general guideline, every
program is different.

o Set the margins to fit the label sheet.

o Create columns to give you 2 equal sections to your page.

o Add your text where you think you it should go.

o Print your document out on a sheet of plain paper, then hold it up
to the label sheet and see how close you are. Make adjustments
until you are satisfied with the results.

o Print one label sheet as a test.

If everything is satisfactory print your labels.
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6.5.2 Label Application and Removing Tips

Make sure that all of the bottles are clean, dry and room temperature.
Peel the labels off the sheet slowly so that you don't rip them.

Aligning the labels can be tricky. Use a Bottle Holder for applying labels,
lay your bottle on a cloth, or another option is to hold the bottle between
your legs while sitting. You are trying to keep the bottle steady as you
apply the label.

Smooth the label on from the centre, first vertically, then to each side.
You will find that this tip will keep your label straight.

Our labels can be repositioned, but only if done immediately!

Leave the bottles at room temperature for 12-24 hours before
refrigeration. This gives the adhesive time to set properly.

Do not store your bottles in a humid place.

To Remove labels from your bottles, just fill them with hot water and
leave them for a couple of minutes. Then slowly peel the label off.

Even 5 minutes soaking in hot water can be too long and make it difficult
to remove the label.

*Please note that a label that has been left on a bottle for an extended
period of time may leave an adhesive residue when you remove the
label.

6.5.3 Having Problems Finding a Template

Our label Product Codes are set up as follows
o The first letter indicates the paper type: A = semi-gloss, B = matte
The next three numbers are the die number. All labels starting
with the same first three numbers will be positioned the same on
the sheet, be the same shape, size, etc.
o The last two numbers/letters tell you what the artwork is, 00 =
plain label.
What all this means is:
o EG:if you are looking for a template for B245A1 but are unable to
find it - you could use template A24500 or B24512 or any label
template that starts with 245.
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Glossary

Align Bottom — Vertical alignment. The text will line up vertically to the bottom of
the text box

Align Center — Horizontal alignment. Moves the text to the center of the text box.
Align Left — Horizontal alignment. Moves the text to the left side of the text box.

Align Middle — Vertical alignment. The text will line up vertically to the middle of
the text box.

Align Right — Horizontal alignment. Moves the text to the right side of the text box.

Align Top - Vertical alignment. The text will line up vertically to the top of the text
box.

Barcode — A standardized method of inventory control. The labeler supports many
different types of barcodes. The type of barcode used will depend on your
preference and your local region.

Bold — This will bold the selected text.

Bounded Text — A textbox that allows it’s contained text to change its size relative
to the size of the box. The font size will grow as the text box grows, always in
proportion

Boxed Text — A textbox that has a defined and visible boarder around it.

Bring Forward — This will bring the selected object to the front layer.

Bring to Front — Brings the selected object in front of all other objects.

Browse — Allows you to browse to a file located on your system that you would
like to import.

CD-ROM Drive — The computer drive where the CD is inserted into and is
accessible from My Computer

Center Horizontally — Centers the selected object from side to side.
Center Vertically — Centers selected item from top to bottom.

Check Box — A component that allows for the selection of one, some, or all of
many options.
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Click — Pressing the left mouse button
Clipart Library — A collection of pictures that is included with the program.

Contrast — The brightness level of a color. The higher the contrast, the lighter the
colour, the lower the contrast, the darker the colour.

Copy Command — This command makes a copy of the selected object.
Cut Command - Cuts the selected object and makes a copy of it.

Cross Hairs — Horizontal lines and vertical lines that intersect perpendicularly
forming a cross.

Date Stamp — A text field that contains a specified date, and appears on all labels.

Delete Command — This command removes the selected object from the current
label.

Destination — The place on your computer where a file will be saved.
Display Grid — Display or hides the grid.
Double-click — Pressing the left mouse button twice successively.

Dragging — Dragging consist of clicking and holding down the left mouse button
and moving it without releasing the button.

Ellipse — Basic circular shape.

FAQ - Frequently Asked Questions

Fill Colour — Allows colour selection for shapes.

Fill style — Allows pattern selection for filling shapes.

Flip Horizontally — Flips the selected object from side to side.
Flip Vertically — Flips the selected object from top to bottom.
Font Colour — Changes the selected text to the desired colour.

Formatting — The process of creating or altering a label in a manner, which is
aesthetically appealing.
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Image — A picture file that contains a custom graphic. This image must be in one
of the supported formats, to find out which images are formatted refer to the FAQ
section in Appendix D.

Import — Process of moving a picture from a outside file.

Insert — Brings in an object from another location and puts it into the current label.
Italic — Selected text becomes italicized.

Landscape — Label layout is in a landscape format.

Line — Inserts a straight line.

Line Colour — Allows for the lines of a shape to be a desired colour.

Line Weight — The width of a line can be thicker or thinner.

Magnify — Zoom’s in or out during print preview.

Multi-Line Text — A textbox that can support a single line or multiple lines of text.

Navigation Tree — Is a graphical display of all files and folders in your system
organized in such way to look like a list.

New — Creates a new label project.

Objects — Refers to shapes, text, counters, images, dates, or barcodes.
Open — Opens an existing label project.

Order — The sequence in which you want certain things to happen or appear.
Paste — Inserts a cut or copied object.

Pie — 4 Pie shape.

Polygon — Multi-sided shape, the labeler can support the creation of custom
shapes using any number of sides using the polygon tool. Multi-Sided 2d object.

Portrait — The layout of the label is in portrait format.

Preview Window — A window that allows you to see how things will appear once
completed.
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Prerequisite — Information or physical objects that must be obtained before
attempting to move to the next step.

Print — The process in which the computer sends the current label to the printer to
be printed.

Print Preview — Previews how the current label will print.

Procedure — A process that contains a step-by-step break down on a certain task
and how to do that task.

Project — The name given to the document that you have created.
Project Screen — A current workspace where users create a project.

Project Tasks — Starting section of the Labeler that allows you to select new
and/or current projects to work on.

Radio Buttons — A component that allows for the selection of one out of many
options.

Rectangle — A shape function allows users to draw a rectangle.
Redo — Redoes the last undone action

Rounded Rectangle — A shape function allows users to draw a rectangle with
rounded edges.

Rotate — Enables or disables rotation of a selected object with the mouse.

Save — The process that will make a permanent copy of your work so that you can
come back to it later.

Select — The process in which you move the cursor onto an object and press the
left mouse button to make the current object active.

Sequential Counter — A text box which will automatically increment the number
within it on each label by pre-set number when the counter was added to the label.

Start and Stop Symbols - Specific characters or symbols set aside in certain
barcode symbologies to tell barcode readers when pieces of data start and stop.

Task — A job that requires a single input and produces a single output.

Template — A pre-made label that has determined characteristics such as label
dimensions, number on the page and page orientation.
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Textbox — The basic textbox has no boarders, can support only a single line of
text and can be treated the same way as any other shape available in the
program.

Toggling — Switching between two tabs, pages, objects or menus

Toolbar — A strip of icons that provide quick access to certain functions.

Transformation-Handle — A white square dot appearing in every corner of a
shape whenever users click on it in order to edit by dragging the mouse.

Wizard — An interactive function included in the software to guide users through
an operation step by step.

Workspace — The area of the screen where you design your label.

X-Axis — An imaginary line, which runs through the center of an object from left to
right.

Y-Axis — An imaginary line, which runs through the center of an object from top to
bottom.

Yellow-Control-Handle — A yellow round dot appearing when users click on a
shape in order to edit it by dragging the mouse.

.mdr — The labeler project file extension
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